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D.C. Department of Human Resources 

 
District Personnel Manual Issuance System 
 
DPM Instruction No. 8-66 & 38-22  
SUBJECT: Requirements for Processing Temporary                              Date: February 26, 2009    
 Appointments Pending the Establishment   
 of a Register (TAPER); and Non-Competitive 
 Term Appointments in the Career Service 
 
 
NOTE:  This District Personnel Manual (DPM) instruction supersedes DPM Instruction No. 8-

62 & 38-19, Requirements for Processing Temporary Appointments Pending the 
Establishment of a Register (TAPER); and Non-Competitive Term Appointments in the 
Career Service, dated September 19, 2008, to clarify the approval process for TAPERs; 
and make revisions to D.C. Standard Form (DCSF) 1249B, TAPER Clearance Form. 

 
1.  PURPOSE  

 
The purpose of this DPM instruction is to provide information to subordinate agencies 
delegated recruitment and selection personnel authority via Mayor’s Order 2008-81, Joint 
Delegation of Personnel Authority, dated June 5, 2008, on the requirements for the 
processing of Temporary Appointments Pending Establishment of a Register (TAPER) in 
the Career Service and Management Supervisory Service (MSS); and non-competitive 
Term appointments in the Career Service. 

 
2. DELEGATION OF RECRUITMENT AND SELECTION PERSONNEL 

AUTHORITY  
 

Pursuant to Mayor’s Order 2008-81 (Order), the Director, D.C. Department of Human 
Resources (DCHR), and the heads of the 23 subordinate agencies listed in the Order, were 
jointly delegated the authority vested in the Mayor to function as personnel authority in the 
area of recruitment and selection for all Career, Legal, and Management Supervisory 
Services positions.   

 
3. DEFINITIONS 

  
Continuing Position – a permanent CAREER SERVICE position; or a MSS position 
without time limitation.  
 

Hiring Official – the individual responsible for making a particular selection. 
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