OSSE

Job Title: NAEP State Coordinator
Grade:

CS-13

Salary Range: $89,457 - $115,262

Job Summary:
Within OSSE, the Division of Data, Assessment, and Research (DAR) is responsible for using data to measure and communicate
student success. We strive to develop data and measurement systems and resources, produce actionable data, and to conduct
research that increases the capacity of our stakeholders to initiate and drive policy decisions and implement and evaluate successful
programs that support the improvement of students’ educational opportunities and outcomes. Within DAR, the Office of Assessments
is responsible for designing, developing, implementing, and reporting out on the District’s Next Generation Assessment system of
statewide summative assessments.
The NAEP State Coordinator will be responsible for managing and overseeing the implementation of the National Assessment of
Educational Progress (NAEP), also known as the Nation’s Report Card. They will ensure that LEAs and schools are prepared to
conduct and administer the NAEP assessments in accordance with federal, District, and OSSE requirements. The NAEP State
Coordinator will manage both the programmatic and fiscal requirements of this federally required portfolio. In addition, this individual
will partner with individuals across the Office of Assessments and with other Divisions in the agency, as well as with other NAEP
State Coordinators across the country and NAEP vendor partners, to ensure we have high-quality preparation, training,
administration, and reporting of our NAEP assessments. They will represent OSSE at local and national convenings related to
assessment (e.g., NAEP convenings, CCSSO convenings).

Duties and Responsibilities:
• Coordinating the administration of NAEP in accordance with federal requirements, including budget development, program planning
and goal setting, monitoring implementation, and program evaluation
• Developing the NAEP annual budget and providing fiscal oversight, in collaboration with the Director of Assessments and the DAR
Fiscal Analyst
• Promoting understanding about NAEP and its relevance to the state assessment program, large-scale assessment, assessment
systems, and assessment literacy
• Developing and coordinating communication of NAEP information to various audiences, including state policy makers, LEA
administrators, school principals, classroom teachers, caregivers, and the general public
• Providing technical assistance, training, and support to the state, LEAs, schools, and other target audiences
• Serving as a liaison between the District of Columbia and NAEP Field Staff and the Trial Urban District Assessment coordinator
• Collaborating with other teams in the agency in the analysis and reporting of NAEP assessment data
• Participating in convenings, professional development, and workshops as a NAEP state coordinator, including NCES-sponsored
training
• Collaborating with the Office of Assessment team members and other OSSE program teams on program and cross-division
initiatives, including statewide assessment monitoring

Qualifications and Education
• Knowledge and experience with large scale assessments and international assessments such as PISA, TIMSS, and PIRLS
• Basic knowledge of statistics with respect to interpreting large scale assessment results for use in program improvement Coursework in quantitative testing, statistics, measurement or evaluation preferred
• Knowledge and experience with state and federal budgetary and financial processes, including zero-based programmatic budgeting
procedures required by NAEP
• Mastery knowledge of educational testing preferred, which includes the following: knowledge of large-scale test development;
protocols for ensuring the technical quality of assessments
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