
1015 Half Street SE, Washington DC, 20003 

dchr@dc.gov 

(202) 442-9700

JOB TITLE 

GRADE SALARY RANGE 

JOB SUMMARY 

DUTIES AND RESPONSIBILITIES 

QUALIFICATIONS AND EDUCATION 


	JOB TITLE: Project Engineer / Estimator
	GRADE: Entry Level
	SALARY RANGE: $60,000 + Benefits
	JOB SUMMARYRow1: Innovo’s Rotation/Training Program is intended for each new hired entering as Project Estimator-Engineer (PEE) to learn all areas of Commercial Construction in the Glass and Glassing industry. There are 8 areas/sections defined below that each PEE should dominate before been promoted and at the end of each section the PEE should be working simultaneously on all sections for a period of 2 to 3 years. 
	DUTIES AND RESPONSIBILITIESRow1: The job responsibilities as a Project Engineer/Estimator will include, but may not be limited to, the following:

A. Assist Estimator to:
 1) Download RFP documents.
 2) Review architectural drawings & specifications.
 3) Prepare takeoffs.
 4) Obtain quotes for materials and ensure vendors scope compliance.
 5) Attend jobsite walkthroughs.
 6) Prepare proposals and coordinate with client.


B. Assist Project Managers (as required) to:
 1) Prepare submittal logs and submittals.
 2) Prepare and/or check glass orders.
 3) Prepare aluminum stocklength orders.
 4) Review and compare ASIs, Bulletins, and Addendums.
 5) Submit closeout documents and warranties.

	QUALIFICATIONS AND EDUCATIONRow1: College Graduate. Major: Civil Engineering (preferable) or Architecture.
Multi-tasking, self-motivated and interested in learning construction industry tasks. 
Desirable but not required: a year of experience in glazing trade.
	AGENCY: 


