DC Department of Health

Job Title: Epidemiologist
Program Coordinator
Grade: CS-13
Program Coordinator
Job Summary:

Salary Range: $89,457 - $115,262

This position is located in the DC Department of Health (DOH), Center for Policy, Planning and Evaluation, Research Evaluation and
Measurement Division. This position serves as an Epidemiologist within the Division of Epidemiology-Disease Surveillance and
Investigation.
Assignments involve planning, developing, implementing, and evaluating systems to improve the collection and dissemination of
surveillance and infectious disease data. The nature of the assignment requires knowledge of specific processes and procedures
acquired through training and experience. Decisions are based on an understanding of the theory and practice of research
methodology and epidemiological principles. Must maintain the confidentiality of all data received.
The purpose of the work is to ensure that surveillance related activities and other disease related activities within the Division of
Epidemiology are data driven in their design, implementation, and evaluation. The overall effect of this should be more efficient
program delivery and management.
Guidelines include pertinent laws and regulations of the District of Columbia Government written policies, procedures, manuals, and
memoranda of the DC Health, training manual, and time attendance manuals. Judgment is required in the interpretation and
application of the guidelines. In situations where guidelines do not apply, the problem is referred to the supervisor.

Duties and Responsibilities:
Serves as surveillance program coordinator within the Division and trains new personnel and interns in surveillance methods.
Participates in writing and implementing the Epidemiology and Laboratory Capacity Grant, which supports programs within the
Division. Participates in on-call rotation, as well as weekend syndromic surveillance activities; participates and leads DE-DSI efforts in
District Quality Improvement and Accreditation process.
Performs data activities dealing with the collection, management, analysis, and dissemination of surveillance, and survey data.
Performs statistical analyses of large, complex data sets, and local data sets. Evaluates and analyzes data to make
recommendations for public health policies, promotion, and disease prevention.
Evaluates soundness of proposed data collection and surveillance activities. Recommends appropriate changes in accordance with
scientific methodologies and available resources. Ensures adequate safeguards for confidentiality and security of data.
Designs database and track systems, and manages data collection, data entry, and analysis of multiple surveillance programs.
Monitors and evaluates data collection procedures to ensure that quality control measures are sustained. Provides oversight and
training for disease investigators and/or data entry clerks.
Determines availability and adequacy of data sources to support bioterrorism surveillance programs and research. Decides on the
most relevant data, study design, and methods. Provides analytic support on grant-related activities including data analysis and
program evaluation.

Qualifications and Education

Assist
in theDegree
development
ofhealth
data collection
disease fact sheets, surveys, and question-by-question specifications for survey
Bachelor's
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instruments. Drafts surveys designed to target specific populations and community needs.
Must possess one (1) year of specialized experience equivalent to at least the grade 12 level. Specialized experience is experience
Perform
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which is other
directly
related
to position which has equipped the individual with the knowledge, skill and abilities to successfully perform
the duties of the position to include conducting studies and performing other analytical work related to the planning, development,
organization, administration, evaluation, and delivery of public health programs; or similar work experience in the public health field.
Expert knowledge of epidemiological principles and statistical analysis methods.
Expert knowledge of concepts, principles, methods, and techniques of administering public health programs.
Expert knowledge of survey design, administration, and evaluation.
Expert knowledge of systems and procedures necessary for surveillance and investigation of infectious and chronic diseases.
Expert knowledge of the grant application process and implementation of :the
cooperative
agreement.
1015received
Half Street
SE, Washington
DC, 20003
Skilled in using database software (MS Access) and statistical analysis software
(SAS, SPSS, GIS).
: dchr@dc.gov

: (202) 442-9700
Ability to analyze and interpret statistical data and prepare well-written reports.

