
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:


	Agency Name: DC Department of Health
	Text1: StatisticianProgram CoordinatorProgram Coordinator
	Text2: CS-13
	Text3: $89,457 - $115,262
	Text4: This position is located in the DC Department of Health (DC Health).  The incumbent works under the general supervision of the Supervisory Statistician, who establishes work priorities, outlines general objectives to be achieved, and maintains general direction and control over the accomplishments of individual work assignments within the Agency Division. The Division is responsible for the collection, analysis, and maintenance of statistical data for human service delivery program components of DC Health. As such, it maintains a statistical data base covering all Administrations and other components of the DC Health. The Division collects, analyzes and disseminates human service statistics to the Director, the Administrators, and other DC Health managers. It makes data available for use by hospitals, universities, private organizations and individuals; provides statistical data for policy decisions, budget preparation, and implementation and monitoring of DC Health programs; serves as a program evaluation component for DC Health and conducts research studies. The Division acts as consultant to program managers regarding issues of statistical nature, prepares and issues statistical, analytical and research publications. In addition, the Division provides data and social issues, problems and policies that have significance for the comprehensive delivery of services to DC Health clients.  effectiveness of the overall public health services programs.The incumbent is frequently confronted with complex, unique situations regarding the availability, collection, use, and presentation of statistical data. Innovative and imaginative solutions are often required. Must be able to explain complex statistical theories and techniques to persons without statistical backgrounds. The needs of managers and administrators are often expressed in broad, general terms; the incumbent, therefore, must be able to translate them into specific, quantifiable terms. Must be able to define measurements useful for specific purposes and for determining the best and most efficient types of approach to the collection of quantitative information most useful in the solution of the problem under study. Furthermore, the incumbent is expected to identify self-study and independent learning resources to enhance skills necessary to complete tasks.  
	Text5: Serve as expert Statistician and data processing advisor for CPPE as it relates to statistical work processes. Conceives, plans, and conducts studies to evaluate the effectiveness of health and social programs; Determines nature of statistical problems needing investigation and determines most feasible approach to the solution of such problems. Utilizes professional expertise in the field of automatic data processing and the application of various software packages to ensure data quality and integrity, to perform electronic file transfers and electronic file linkages. Perform the routine analysis of vital event data and other programs' data for their annual/quarterly/monthly reports and assist in the preparation of such reports. Recommend content, format, dissemination methods, etc. Develop statistical standards for reports and publications. Evaluate statistical methods used in reports. Monitor dissemination of these reports Utilize business analytics tools, such as Tableau, to perform data analysis. Support design and recommend content, format, dissemination methods, etc. Maintain reporting applications and visualizations. Utilizing professional expertise in the field of automatic data processing and the application of various software packages, such as Statistical Package for Social Science (SPSS) and SAS, to ensure data quality and integrity and to perform electronic file transfers; listing and tabulation of data for preparation of statistical reports issued; analysis and evaluation of population health and social goals and objectives; and electronic file linkages.Within this group coordinate the application of biostatistical and epidemiological principles and methods in the design, analysis and evaluation of specific health problems related with cancer registry, vital records, hospital discharge, maternal and child health, epidemiologic research, and other program data. Provide consultation to agency personnel in biostatistical and epidemiological methods and techniques related to the evaluation, analysis and interpretation of agency data. Provide data linkages - linking vital records data with programs' data. Coordinate development of a system for statistically monitoring and disseminating quality control indicator results. Recommend procedures to assure high quality vital records data. Support DOH Institutional Review Board Administrator. Review IRB requests and research requests for vital statistics. Maintain complete and understandable documentation of project activities and procedures. Analyzes data in order to publish analyses and findings that identify vital statistics and major health trends, outcomes as well as policy issues. Develops and publishes annually a report to summarize the District's vital statistics, including mortality, morbidity, natality and infant mortality. Assist in the development and deployment of internal and external statistical and management reporting.Perform other duties as assigned. 
	Text6: Bachelor's Degree in public health or related field preferred.Must possess one (1) year of specialized experience equivalent to at least the grade 12 level. Specialized experience is experience which is directly related to position which has equipped the individual with the knowledge, skill and abilities to successfully perform the duties of the position to include conducting studies and performing other analytical work related to the planning, development, organization, administration, evaluation, and delivery of public health programs; or similar work experience in the public health field. Extensive knowledge of health, medical and social services programs, Department policies and procedures, and organizational relationships within the Department of Health. Knowledge of the methods for the design and presentation of varied and complex statistical studies requiring the application of statistical theories, techniques, and methods.  Knowledge of the appropriate statistical methodology to conduct surveys of the District's population; Knowledge of the statistical theory and methods necessary for program evaluation, including the design of probability samples, sampling techniques, and simulation models. Knowledge of automatic data processing techniques, equipment and software, including the demonstrated ability to write data retrieval and statistical manipulation programs using various software packages, e.g., SAS and Statistical Package for Social Sciences (SPSS). Thorough knowledge of and experience in the management and use of vital records, such as birth and death data. Knowledge of and demonstrated ability to use the techniques for writing clear, concise, interesting, and effective reports.  Ability to work with a team of people on group projects and to serve as a team leader when necessary.


