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	JOB TITLE: Recreation Specialist - Community Recreation
	GRADE: CS-9
	SALARY RANGE: $55,230 - 71,106
	JOB SUMMARYRow1: This position is located in the DC Department of Parks and Recreation, Community Recreation Division. The work requires knowledge of, and the skills necessary for the coordination and implementation of, a variety of recreational programs and activities. The work also requires the ability to interact and serve diverse groups of program participants and community members, as well as coordinate and assist with all aspects of recreation center operations.
	DUTIES AND RESPONSIBILITIESRow1: Serves as a Recreation Specialist in a recreation center and works closely with the supervisor in all facets of delivering high quality recreation programs, services, and activities. Specifically, the incumbent:Performs a daily inspection of all equipment and facilities to ascertain degree of safety and security; brings attention of the supervisor all detected hazardous conditions and initiates work orders for repairs. Coordinates safety inspections and maintenance of facilities and grounds. Provides high quality customer service to visitors of the recreation center by responding to comments, questions, and complaints; sets examples of citizenship and when requested and deemed advisable, may render advice and guidance in personal situations. Prepares daily, weekly, and seasonal schedules of events, programs, and activities. Coordinates the use of the facility by outside groups and ensure that they adhere to the Department’s policies and procedures. Coordinates the use of the facility for other DPR programs such as Cooperative Play, Summer Camp, and Senior programs. Plans, coordinates, and leads daily indoor and outdoor recreation programs and/or activities. Secures and maintains all materials and equipment for assigned programs and/or activities. Ensures that all records such as attendance, program activities, volunteer participation, and special events activities are properly accounted for and reported. Prepares necessary documents and materials pertaining to assigned programs and/or activities including but not limited to promotional materials, certification books, and other mandatory forms. Supervises youth and adult athletic activities and helps to maintain order and discipline. Monitors the performance of volunteers, coaches, seasonal employees, and sports officials. Monitors DPR spaces inside and outside the recreation center during times in which direct program facilitation is not occurring. Plans and implements special events; assists supervisor in carrying out special assignments necessary for the completion of a special event or activity. Expands public awareness of recreation programs, services, and activities to attract participation and community support.Develops and conducts surveys of parents, communities, and the general public regarding recreation programs, services, and activities, and facility use; Compiles data and make recommendations for existing and/or new programs, services and activities. Collects and reports fees collected at the center. Assists with volunteer work assignments, and oversees the recruitments and supervision of volunteer workers. Performs other related duties as assigned.
	QUALIFICATIONS AND EDUCATIONRow1: Applicants must possess at least one (1) year of specialized experience equivalent to the CS-07 grade level, or its non-District equivalent gained in the private or public sector. Examples of qualifying specialized experience include: planning, organizing, coordinating, supervising, or evaluating community, industrial, outdoor, institutional, or other recreational programs; planning, establishing, or evaluating a recreational curriculum for junior college or higher academic levels; instructing in the principles and techniques of recreational program planning and management; serving in a leadership role in the programs and activities of local, regional, and/or national recreational organizations.- OR -An equivalent combination of education and experience. Valid motor vehicle operator’s permit and be able to obtain a District Government motor vehicle operator’s permit. First Aid and CPR Certification is required within the first six months of hire.
	AGENCY: 


