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JOB TITLE 

GRADE SALARY RANGE 

JOB SUMMARY 

DUTIES AND RESPONSIBILITIES 

QUALIFICATIONS AND EDUCATION 


	JOB TITLE: Housing Code Enforcement Officer
	GRADE: MS-13
	SALARY RANGE: $93,776.- $131,286.
	JOB SUMMARYRow1: This position is located in the Inspections and Compliance Administration of the Department of Consumer and Regulatory Affairs. The purpose of this position is to manage and supervise the Property Maintenance and Proactive Inspections Divisions in the Inspections and Compliance Administration. Incumbent provides overall leadership and direction over program activities; ensures compliance with and enforcement of the Property Maintenance and Proactive Inspection standards and codes through the conduct of routine inspections and responses to public and tenant complaints and informs public on housing standards, codes, division policies, procedures, and other related housing matters. Incumbent is recognized as an authority on the District’s Rent Control Laws, Housing Regulations and related codes, DC 2013 PMC, DCMR Title 14, acts and legislation.
	DUTIES AND RESPONSIBILITIESRow1: The incumbent serves as Deputy to the Housing Inspection Program Manager as it relates to the position duties and all legal/legislative issues involving the Inspections and Compliance Administration. Interprets regulations and practices and clarifies other matters falling within the purview of the Inspections and Compliance Administration. Manages and supervises the staff assigned to the Property Maintenance and Proactive Inspections Units in the Inspections and Compliance Administration.  Provides advice and technical guidance to the subordinate staff.  Coordinates the enforcement activities of the administration, establishing overall administrative oversight and compliance policies and procedures employed in operating entitles of the administration.

	QUALIFICATIONS AND EDUCATIONRow1: Individuals must possess one (1) year of specialized experience equivalent to at least the grade 12 level.   Specialized experience is experience which is directly related to the position which has equipped the individual with the knowledge, skill and abilities to successfully perform the duties of the position to include the program policies, procedures and controls related thereto, and the responsibilities of key officials.  

Supervisory experience- required.

Possession and maintenance of a valid driver’s license.
Must obtain the International Property Maintenance Code Certification within 18 months of employment.

May be required to work weeknights, weekends and serve as the Duty Officer for the agency. 


	AGENCY: 


