Office of Contracting and Procurement

Job Title: Supervisory Contract Specialist
Grade:

MSS-14

Salary Range: $110,000-$153,999

Job Summary:
This position is located in the Office of Contracting and Procurement (OCP) and Service the District Department of Transportation
(DDOT). This supervisory position is responsible for supervising professional procurement staff within OCP who service DDOT, with
the supervisory responsibility of soliciting contractors primarily for design, construction management, and construction services to
maintain the transportation infrastructure of the most recognized city in the nation and in the world, including a portfolio of locally- and
federally-funded capital projects totaling over $600 million in FY 2020 and $2.8 billion over the six-year capital improvements plan.

Duties and Responsibilities:
The incumbent will assign contract and procurement actions to subordinate employees who support DDOT and provide instruction on
work assignments, which include procurement authority for an expansive infrastructure including 232 bridges, 16 tunnels and
underpasses, over 1,000 miles of local streets and interstates, 350 miles of alleys, 1,500 miles of sidewalks, 1,700 traffic signals,
75,000 streetlights, and 60 miles of trails. Additionally, the successful candidate will supervise employees to achieve the preparation
and maintenance of current acquisition plans, which includes transportation infrastructure, operations, and services. The incumbent
will manage the procurement process with a keen understanding of contracting laws, principles, and regulations to support DDOT,
which ensures that people, goods, and information move efficiently and safety, with minimal impact on residents and the
environment. Finally, the employee will develop innovative solutions for unique contracting challenges, which includes advising
senior OCP and DDOT staff.

Qualifications and Education
Applicant must possess a bachelor’s degree; an advanced degree in Business, Finance, or Public Administration, or related field is
preferred but not required. Individual must possess one (1) year of specialized experience equivalent to the grade 13 level.
Specialized experience must be directly related to the position and has equipped the person with the knowledge, skills, and abilities
to successfully perform the duties of the position. Examples of specialized experience may include thorough knowledge of
procurement law and practices and experience with large scale projects and horizontal infrastructure construction.
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