OCP-

Job Title: Supvy Contract Specialist-Term and Permanent
Grade:

MSS Grade 14

Salary Range: $107,843.00-$150,979.00

Job Summary:
Join a dynamic public agency proudly serving the over 700,000 residents of the District of Columbia. The DC Office of Contracting
and Procurement (OCP) provides contracting services for client agencies and offices in the District. The mission of OCP is to partner
with vendors and District agencies to purchase quality goods and services in a timely manner and at a reasonable cost, while
ensuring that all purchasing actions are conducted fairly and impartially. OCP manages the acquisition of over $5.7 billion in goods,
services, and construction annually on behalf of 78 District agencies. OCP is powered by a diverse team of innovative professionals
committed to helping our client agencies reach their goals and accomplish their missions. In addition to contracting and procurement
services, OCP’s Surplus Property Division collects, manages, and reuses District-owned and federal surplus property.
OCP’s most important resource is our people. We are committed to attracting the best and brightest talent and support them by
creating an environment that allows them to do their best work.
The Office of Contracting & Procurement supports the District with acquisition support services and may support positions in the
following functions :
Health & Human Services (HHS) seeks to empower every District resident to reach their full potential by providing meaningful
connections to work opportunities, economic assistance and varying supportive services for the health & welfare of our District
residents.
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and programmatic issues for use by procurement and other units within OCP.

Directs the issuance of necessary contract modifications, negotiation of changes, and exercise or options. Resolves deadlocked
negotiations. Develops innovative solutions for unique contracting challenges. Directs investigations of contractor claims including
advising on critical contracts/agreements. Identifies and takes steps to eliminate bottlenecks impeding procurement actions from
proceeding.
Prepares and maintains current acquisition plans, appropriate milestone charts, and related schedules. Develops procurement
objectives in terms of competition and price range. Constructs the contractual vehicle including use of pricing arrangements.
Subcontracting policy, and similar considerations.

Qualifications and Education
Completion of all mandatory training prescribed by the head of the agency for progression to GS-13 or higher-level contracting
positions, including at least 4-years’ experience in contracting or related positions. At least 1 year of that experience must have been
specialized experience at or equivalent to work at the next lower level of the position, and must have provided the knowledge, skills,
and abilities to perform successfully the work of the position.
and
A 4-year course of study leading to a bachelor's degree, that included or was supplemented by at least 24 semester hours in any
combination of the following fields: accounting, business, finance, law, contracts, purchasing, economics, industrial management,
marketing, quantitative methods, or organization and management.

: 1015 Half Street SE, Washington DC, 20003
: dchr@dc.gov
: (202) 442-9700

