
Grade: Salary Range: 

Duties and Responsibilities:

Qualifications and Education

Job Title:

: 1015 Half Street SE, Washington DC, 20003 

: dchr@dc.gov 

: (202) 442-9700 

Job Summary:


	Agency Name: OCP
	Text1: Training Specialist
	Text2: CS- 1712-13
	Text3: $89,457-$115,262
	Text4: Join a dynamic public agency proudly serving the over 700,000 residents of the District of Columbia. The DC Office of Contracting and Procurement (OCP) provides contracting services for client agencies and offices in the District. The mission of OCP is to partner with vendors and District agencies to purchase quality goods and services in a timely manner and at a reasonable cost, while ensuring that all purchasing actions are conducted fairly and impartially. OCP manages the acquisition of over $5.7 billion in goods, services, and construction annually on behalf of 79 District agencies. OCP is powered by a diverse team of innovative professionals committed to helping our client agencies reach their goals and accomplish their missions. In addition to contracting and procurement services, OCP’s Surplus Property Division collects, manages, and reuses District-owned and federal surplus property. Our staff is supported by informed and responsive leadership, fair & equitable rewards and clear opportunities for learning & development. Our Procurement Training Institute (PTI) offers thousands of classroom hours each year, which includes educating and training OCP employees in procurement best practices, current laws and regulations and business advisory skills when engaging with Districts agencies and the vendor community.Training Instructors are responsible for developing the knowledge and skills of a company's workforce. They ensure that a company has a workforce that can meet its current and future business objectives and deliver quality products and services that meet customers' needs. As a training instructor, the incumbent exercises a considerable degree of independent judgment. The incumbent uses ingenuity and originality in interpreting, applying, and where appropriate, deviating from established procedures or techniques in the procurement process. The incumbent ensures uniformity, fairness, and consistency of training throughout the procurement process. Review of the incumbent's decisions and recommendations are primarily for evaluating their impact on OCP and or District-wide objectives and priorities.OCP is currently seeking a strategic thinker and exciting facilitator to serve as a Training Specialist, in our dynamic Learning and Development Division.  
	Text5: The Learning and Development Division facilitates general procurement education and the District Procurement Certification Program (DPCP), as required by the Procurement Practices Reform Act of 2010 (PPRA). This division operates the Procurement Training Institute, which provides: A District-focused procurement competency model designed to assure the right acquisition outcomes for the District, a procurement training strategy tailored to the needs of the District’s procurement professionals, a procurement library, and cost and price analysis support to contracting officers. Training Instructors are responsible for developing the knowledge and skills of a company's workforce. They ensure that a company has a workforce that can meet its current and future business objectives and deliver quality products and services that meet customers' needs. As a training instructor, the incumbent exercises a considerable degree of independent judgment. The incumbent uses ingenuity and originality in interpreting, applying, and where appropriate, deviating from established procedures or techniques in the procurement process. The incumbent ensures uniformity, fairness, and consistency of training throughout the procurement process. Review of the incumbent's decisions and recommendations are primarily for evaluating their impact on OCP and or District-wide objectives and priorities.
	Text6: Undergraduate or Graduate Degree: Major study -- education or a subject area related to the position to be filled.ORSpecialized experience that demonstrated a practical knowledge of the subject area of the position and of the methods and techniques of instruction. Examples of qualifying specialized experience include:• Teaching or instructing in an adult education program, secondary school, college, military installation, or industrial establishment in the appropriate field(s).• Supervising or administering a training program.Specialized experience is experience that has equipped the applicant with the particular competencies/knowledge, skills, and abilities to successfully perform the duties of the position and is typically in or related to the work of the position to be filled.  To be creditable, one (1) year of specialized experience must be equivalent to the next lower grade level in the normal line of progression.


