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	JOB TITLE: Information Technology Specialist
	GRADE: 12
	SALARY RANGE: $79,930-$102,268
	JOB SUMMARYRow1: This position is located in the Department of Energy and Environment (DOEE), Operations Services Administration, Information Technology Division.  The agency continues to expand its programs and take on new environmental projects that require application development to support the data collection.
	DUTIES AND RESPONSIBILITIESRow1: This position will build and develop applications as well as perform or participate in a wide range of IT management activities.  Develop complex routines and detailed sequences of internal program logic by coding, testing, and debugging.  Develop test data and appropriate testing procedures, analyze and evaluate the results.  Provide advice and guidance on a wide variety of complex issues.  Additionally, this position will prepare specifications for development of computer programs, including an abstract of the program, input and output descriptions, program flow charts, testing criteria and documentation requirements.  Develop, documents, and maintain a variety of databases for managing physical, environmental and biological information.  Database development occurs primarily in Microsoft Access or SQL Server.  Work closely with the program staff to design tables, queries, forms, reports, and modules from these databases.  Customize the applications using VBA and SQL to achieve the necessary results, tests and debugs the applications and ensures the overall database functionality and ease of use.  Contribute to user manuals, provide technical support to users, and ensure the compatibly and security of all databases and archived datasets in accordance with network standards.
	QUALIFICATIONS AND EDUCATIONRow1: Individuals must possess IT-related education and/or experience as defined in the Information Technology qualification standard (2210) series).  In addition to meeting basic requirements, one (1) year of specialized experience equivalent to the grade 11 level is required.  Specialized experience is work that has equipped the applicant with the particular knowledge, skills, and abilities to successfully perform the duties of the position.  Examples of specialized experience include: Performing major portions or functional aspects of a project, determining how the system should be organized, such as, the number and kind of records, files and documents necessary, and the procedures to obtain and organize the required information; preparing specifications for the development of computer programs, including an abstract of the program, input and output descriptions, program flow charts, testing criteria, and documentation requirements; or other similar IT work.  Information Technology related degree preferred but not required.  Candidates with Quickbase and XML experience are highly preferred.Licensure/CertificationA valid driver’s license may be required in order to drive government vehicle to various work sites.Work EnvironmentWork is performed in an office environment.Other Significant FactsDuration of Appointment: This position is a 13 month term appointment with a not-to exceed (NTE) date.Pay Schedule: CS-2210-12.Promotion Potential: NoneCollective Bargaining: This position is covered under the collective bargaining unit represented by Local AFGE 2725.  Experience operating in a union environment would be helpful.This position is designated as “security” sensitive pursuant to DPM Chapter 4, Suitability.EEO Statement: The District of Columbia Government is an Equal Opportunity Employer. All qualified candidates will receive consideration without regard to race, color, religion, national origin, sex, age, marital status, personal appearance, sexual orientation, family responsibilities, matriculation, physical handicap, or political affiliation.
	AGENCY: Department of Energy and Environment


