
Statement of Prior Federal, Military and District Service
(PLEASE READ Tr'...EFOLLOWING INFORlv1ATION BEFORE COMPLETING TP.JS FORJvr)

Information about prior Federaland mstrict dvilian and miiitaryservice is collectedand maintained in your OfficalPersonneJ~ider ~" =

(OPF). The informationyou furnishmay bedisdosed to other Federai and Districtagendes or Congressionalor Judical GffiCESin
order to verify it {)r in -eormeeBen wii:F1 YOI:Jr a~~IiE3EOA- for jee, Ii€eAsc, gr-ani:,0f et:Mef benef.ii:;- It:may--also--ee- disaeseEJ- roa- -flaooAaJ,-

state, or local law enforcement agency where there is indication of a _violationor potential violation of dvil or criminal law or
regulation,or to another Federaland Districtagency or court when the Government is party to a suit

PJrnishing this information is voluntary; however, failure to do so may re5"ult_inyou not re(;eiving credit for prior Federal and District
service.

I. What is Needed to Verify Prior Service
-In order for your employing agenty to credit your prior Federal and/or District service for benefits, sucl:1as leave accrual, the dates o_f
your active uniformed service and the type(s) of appointment(s) and dates of dvilian service must be verified. Dates of active
uniformed service are verified from the records issued by the cranch of service in which you served. Dates and types of appointments
to dvilian positions are usually verified from Notifications of PersonneJ Actions (Standard Form 50, Form One or CSCor OPM approved
exceptions thereto), and payroll records (induding records of deductions made under the Ovil Service Retirement System-Standard
Form 2806). The information on the application you submitted for the appointment you are receiving, along with the information on
page 3 of this form, will be used by your agency to identify the Federal and/or District employers and periods of employment for which
remrds must be obtained to Verifythe prior service.

. When Notification of PersonneJ Action or payroll records cannot be located to verify a period of service, and the service was covered
by Sodal Security, a detailed statement of earnings information (showing periods of employment and the name of the employer) fiom
the Sodal SecurityAdministrationwillbe accepted as proof.of service. .'

If no personne!,_payroll, or Sodal Security remrd$ can be located, then your agency can accept secondary evidence of dvilian
employment, as -explainedbelow. When the semndary evidence you submit indudes your affidavitregarding one or more periods of
service, tr,at affidavitshouldbe made on page of this form. -

II. USe of Secondary Evidence to Verify Federal and/ or District Service _

Secondary evidence may be considered as proof of Federal/Districtdvilian service only when offidal Governmentrecords are lost,
-destroyed, or incomplete. Necessarily,t.,e burden of proof is on the person daiming service that is not support by offidal
records in the custody of the U.S. and/or Disuicr of CoiumbiaGovemmem. If you dedde to daim cre.jit for a jJeric~of service by
submittingsecondary evidence,it is important that you submit alldocuments in your possession that tend to proveyou-performedthe
service daimed, and that the service, if performed, was creditable for leave accrual and reduction-in-forcepurposes. No credit can
be allowedfer any servicethat is not substantiated by validand condusive secondary evidence. The followingis appJicabieonly if
you are providingsecondaryevidence.

A. DoC'.smentary Evidence: Submitas many as pOssibleof the documents listed in:item 1 below. If your agenq finds that these
documents are insuffidentto determine creditability,the documents listed in items 2 and 3 may be considered, but less weightwiil be
givento suchevidence. -. r -

..~

1. Copies of offidal documents or letters about the service. These may be notices ofappointmentjseparation; notices of changes

in position/salary, organization, or,headquarters, travel orders; payro~1cards; lO's, etc.

2. Private records such as a diary, correspondence, copies of income tax returns, employment applications, credit applications,
etc., that mention the Federal/District employer and the daimed service. Private records must have been made during or shortly
after the period of service.

3. Any other documentary evidence tending to prove the service was actually performed and the staring and ending dates of the
service. -

B. Affidavit Evidence: If you are not able to supply mpies of offidal documents (as desaibed in item 1 above) that are suffident
for your agency to make a determination of creditability, you must submit affidavits from yourself and at least two other persons
(preferably your supervisor who know the fact".s. If you can obtain no documentary evidence (item 1, 2, .and 3 above) to support your
daim, you may submit these affidavits only; however, your daim is more likety to be rejected without supporting documents. The
required affidavitsare from: -

The employee, stating as many of the details on the--affidavit form on page 2 as can accurately be remembered.

At least two persons knowing the facts. Each person should show that he or she is in a position to know the facts 5'",orn to, and
give his or her age and mailing address.

Affidavits must be sworn to or affirmed before a notary public or other officer who is authorized by law to administer oaths.:

C. Warning: Any submission may be investigated. Intentional false statements, willful concealments, or using documents you know
are false, fictitious, or fraudulent is punishable.



(3)

Statement of Prior Federal and/or District Service
PART 1-TO BE COMPl1:I"5D BY EMPLOYE;:'

1. Name (L1st, Rrst, Middle Initial)

,- .

- - - -----

/2. Birthdate (Month, Day, Year)
3. Doesthe application that

,

you submitted, fer the p~sii:ion,~o which yo~ are being ~I YES (If "YES", check this block and then skip to Item 8.)
appointea, list all of your federal/District government ovllian and unlrormed

service, induding beginning and ending dates, as we!! asthe type of appointment I NO (If "NO", c.'1e!:kthis block and complete Items 4-8)
and work schedule for dvilian service?

4 Ust below your Drior dvilian service (Include service with the D.C. Government on aooointment made before Januarv 1. 1980)

-.
. ~;

6. List ail uniformed service belOw. :CUstactive service in any branch of.the Armed ForceS,of the United States; inoading active duty as a .

reservist and active service in the commissioned 'corps of the Public Health service or of the' National Oceanic and' Atmcspheric Administration.

7. Do you daim any type of veteran preference, which has not been verified?

DNa

DYes-GIeck one of the statements, if it applies to you)

I daim preference as the:

o Spouse of a disabledveteran

o Motherof a deceased or disabledveteran

o Unmanned widow/widower of a veteran

8. Certification: The plior Federal dvilian and uniformed service listed on my application and listed above constitutes my entire re!:ord of Federal and District
emelovment. I have no ot'1er Federal and/or District servicefor which I want to claim credit.

Signature , Date (Mont\Day,Year)

,.

From To Type of Appointment and "fon
Year

Monthl' Day
Year Montt " Day (Full-time, Part-time or

Name and Locationof Aaenrv Intermittent

--
"

"

5. During periods of employment shown in Item 4, did you have a total of more than I--
YES (IF "YES", list the following information)

6 months' absence without Davdurina anyone calendar vear? " NO (If "NO" 00 to Item 5)
Type if known (LW.O.P,Furlough,suspensions,A.W.O. L or Placement fROM TO TOTAL

, in NoneavStatus fromseasona'-or on-callemelovment) YEAR MONTH DAY YER MONTH DAY YEAR MaNni I DAYS

,

I

.'

I
'l

1
. .

,- '. . , , ,-

. .......... ....... . '..................... ......... ......... ........... ... .. ........,..."""'........ .................,.......,......,, .......'T...........

FROM TO Diso'1arge
Branch Year, I Month I Dav Year ,Month, Dav 'Honorable or Dishonorable)


