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Symbola, AeroDyml, ad AbbreviatioDl 


The following symbols. acronyms, and abbreviations are used throughout this Transmittal: 


6DCMll B -+ ntle 6, MQovemment PersoImel." Subtitle B, ofthe District ofColumbia Munici 
RegulatiODJ. Subtltl. B olntl. 6 ofthe DCMR contains the regulations adopted 
the DCHR.. Examples ofcitations from 6 DCMR B are included below: 

• Bumple: A lilt ofacceptable ~ts to establish (or prove) bona-fide 
District residency is contained in subsection 306.3 ofChapter 3, ''Residency,' 
ofSubtitle B ofTitle 6, MQovemment Personnel." oflbe DCMR. The 
"DCMR" citation is: 6 DC. B JII6.J 

• Ex_e: The DCMR citation for section 307, "Residency Determination 
Hearinp," ofChapter 3. "Residency," ofSubtitle B ofTitle 6, ''Government 
Peaonoel:' oftbe DCMR is: IPCMI B Wl 

...""" .'. -+,.~~ ...... TtJt~UJ'Ii"divldedin"'(3)JIIftI: 

* ,.,,1-,...,..,..,
""'11;... ••·(i...MI•.""..... 
IiII}Il­

§ -+ Section symbol 

......... ~..~~~Acttltlm.!trI.t"fotiye·~3, 1979(D.C.

t.1..139; D~e. ~~'fl<Ml.Ql IfMI.). "CAlPA<iltIle *1IIIiD 
,..... lawfot...~W~.,...,... .,,1'IIn.~~~'"Cj(p.4tbat_ appIicIbkttf)Of impact 
;;~ TftlJ'lrofD.C.~15-3$3,the. ,'\ ••' •.' < ......,"'_...... 

Qitd..Volll,:..,.... ./, >....;~~.Aot of2OO4, Dot part of 
<."eM!A_~·"D.C. OiloWCt)cIe , ..1501.01 ".t'If~'" to 
. ·DieCrictFY........,.".·lwtaoprovi4ecliMct~1o·0IiIIdteD ... youtb.] 

DClIlI. -+ D.C. ~ ofHuman Resources 

Transmittal 'No. 200. 'November 12, 1010 
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SUBPART 1. GENERAL 


1.1 Statutory and R"Iulatory Authorities 

A. Statutory authority. D.C. Official Code § 1­
515.01; and sections SOl (e), S59, 906, 957, 1059, and 
2402(c) of the CMPA (D.C. Official Code §§ 1­
60S.01(e), 1-60S.S9(a), 1-609.06, 1-609.57, 1-610.59 
and 1-624.02(c». 

B. Regulatory authority. 6 DCMR B 300 through 
309 and 399. 

1.2 Applicability 

The residency and domicile requirements apply to 
applicants for or persons occupying positions in the 
Career Service, Legal Service, including the Senior 
Executive Attorney Service, Excepted Service, 
Management Supervisory Service, and Executive 
Service. 

1.3 Penonnel Authority 

A. The term "personnel authority" means an 
individual or entity with the authority to administer 
all or part ofa personnel management program as 
provided in Title N ofthe CMPA (D.C. Official 
Code § 1-604.01 et seq.). This term is used 
throughout this chapter in reference to the personnel 
authority's responsibility to implement and monitor 
compliance with the residency requirements. 

B. The Director of the DCHR is delegated the 
authority vested in the Mayor to implement the 
CMPA; and issue rules and regulations (with the 
concurrence of the City Administrator or the Mayor). 
Additionally, the Director ofthe DCHR. functions as 

personnel authority for employees in agencies under 
the administrative control ofthe Mayor, excluding 
the following: 

1. Employees ofthe D.C. Public Schools; 

2. Employees of the Board ofTrustees of 
the University of the District ofColumbia; 

3. Employees ofthe Council of the District 
ofColumbia; 

4. Employees ofthe Board ofElections and 
Ethics; 

5. Employees ofthe Public Service 
Commission; 

6. Employees ofthe Public Employee 
Relations Board; 

7. Employees ofthe Office ofEmployee 
Appeals; 

S. Employees ofthe Office ofthe District 
ofColumbia Auditor; 

9. Employees of the District ofColumbia 
Armory Board; 

10. Employees ofthe District ofColumbia 
Law Revision Commission; 

11. Employees ofthe District ofColumbia 
Board ofLibrary Trustees; 

12. Employees ofthe District ofColumbia 
Lottery and Charitable Games Control Board' • 

13. Employees ofthe District ofColumbia 
Retirement Board; 

14. Employees ofthe Office ofZoning; 

15. Employees ofthe Department of 
Mental Health; 

16. Employees of the Child and Family 
Services Agency; 

17. Employees ofthe Office ofthe Chief 
Financial Officer; 

IS. Employees ofthe Office of 
Administrative Hearings; 

19. Employees ofthe Alcoholic Beverage 
Regulation Administration; 

20. Employees ofthe Metropolitan Police 
Department; 

21. Employees ofthe Office ofthe Tenant 
Advocate; and 

22. Employees ofthe Department on 
Disability Services. 
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SUBPART 2. RESIDENCY REQUIREMENTS 

2.1 Domicile Requirement 

A. The Excepted and Executive Service 
Domicile Requirement Amendment Act of2002, 
effective October 1,2002 (D.C. Law 14-IS5; D.C. 
OffICial Code §§ 1-609.06 and 1-610 59(a», 
amended the CMP A to establish a domicile 
requirement applicable to individuals appointed to 
positions in the Excepted and Executive Services 
on or after October I. 2002. 

B. Under the domicile requirement, an appointee 
to the Excepted or Executive Services is required 
to be domiciled in the District of Columbia at the 
time ofhis or her appointment, or become a 
domiciliary ofthe District ofColumbia within ISO 
days ofappointment, and shall maintain such 
domicile during the period ofappointment. See 
D.C. Official Code §§ 1-609.06(a) and 1-610.59; 
and 6 DCMR B 305 

C. ProofofDistrict ofColumbia domicile for 
appointees to positions in the Excepted and 
Executive Services subject to the domicile 
requirement is established by meeting the 11 
reguirements listed in section 6 DCMR B 306.5. 
In addition, each person must provide a minimum 
of4 documents from the requirements listed in 6 
DCMR B 306.3, for a total of 15 proofs. 

D. The personnel authority may waive the 
domicile requirement for an appointee to the 
Excepted or Executive Services when the position 
being filled is designated as hard-to-fill. or when 
the appointee presents exceptional circumstances. 
See D.C. Official Code §§ 1-609.06(g)(1) and 1­
610.59; and 6 DCMR B 305 

E. For provisions on the notification and 
certification requirements applicable to appointees 
subject to the domicile requirement, see §§ 4.4 
and 4.5 of Subpart 4 of this Transmittal. 

2.2 Resldeney Requirement AppJieable to 
Exeepted and Executive Servlee Employees 

Appointed Before Oetober 1, 2002 

A. Persons hired to positions in the Excepted or 
Executive Services ~ October I, 2002 who 
were required to be bona-fide District residents at 
the time ofappointment, or to become bona-fide 
District residents within ISO days ofappointment, 

and maintain that residency or forfeit 
employment, continue to be bound by the terms of 
the residency requirement in effect before October 
I, 2002, for as long as they remain in the position 
for which hired before that date. 

B. Any waiver ofthe residency requirement 
applicable to the Excepted or Executive Services 
granted prior to October I, 2002 shall continue in 
effect for as long as the employee occupies the 
position for which the waiver was granted. 

2.3 Resideney Requirement Applleable to the 
Senior Executive Attorney Serviee 

A. Any person appointed to a position in the 
Senior Executive Attorney Service (SEAS) 'Within 
the Legal Service is required to be a bona-fide 
District resident at the time ofhis or her 
appointment, or become a bona-fide District 
resident within ISO days of appointment, and 
maintain bona-fide District residency during the 
period ofappointment. Proof of bona-fide District 
residency is established by providing a minimum 
of S documents from the requirements listed in 
section 6 DCMR B 306.3. 

B. The Director of the DCHR may waive the 
residency requirement for a person appointed to a 
hard-to-fill position in the SEAS. See D.C. 
Official Code § 1-60S.59(c); and 6 DCMR B 304 

C. For provisions on the notification and 
certifICation requirements applicable to appointees 
to the SEAS, see §§ 4.3 and 4.5 of Subpart 4 of 
this Transmittal. . 

2.4 Resideney Preferenee System 

A. AppUeability. The residency preference 
system is applicable to initialampointments and 
competitive promotions to positions in the: 

I. Career Service (D.C. Official Code 
§ 1-60S.01(e»; 

2. Legal Service other than the SEAS 
(D.C. Official Code § 1-60S.59(a»; and 

3. Management Supervisory Service 
(D.C. Official Code § 1-609.57). 
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B. A bona-fide District resident may claim a 1 O~ 
point residency preference at the time of 
application for initial appointment or competitive 
promotion. Ifselected, the person will be required 
to maintain bona~fide District residency for a 
period of7 consecutive years from the date of 
initial appointment or competitive promotion. 
Proofofbona~fide District residency is 
established by providing no less than 8 documents 
from the requirements listed in 6 DCMR B 306.3. 

C. For provisions on the notification and 
certification requirements applicable to employees 
who claim a residency preference, see §§ 4.3 and 
4.5 of Subpart 4 ofthis Transmittal. 

2.5 Exemptions to the Residency Reqairements 

A. Neither the domicile requirement nor the 
residency requirements explained in §§ 2.1 
through 2.4 above apply to persons who meet the 
following criteria: 

I. Any person who was employed by the 
District government on December 31, 1979 and 
who is still employed by the District government 
without having had a break in service of I 
workday or more since that date; or 

2. Any former employee ofthe U.S. 
Department ofHealth and Human Services at st. 
Elizabeths Hospital who accepted employment 
with the District government effective October I, 
1987, without a break in service, and who has not 
had a break in service since that date. 

B. As applicable, any person who meets the 
criteria listed in § 2.6 (AXI ) or (2) above shall be 
entitled to a residency preference upon application 
for a competitive appointment (i.e., promotion, 
reassignment). See 6 DCMR B 301.14 and 
301.15; and Subpart 3 ofthis Transmittal 

TraasmiaIIl No. 200, November 12, 2010 
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SUBPART 3. RESIDENCY PREFERENCE IN EMPLOYMENT 


3.1 Form DC 2000RP - Residency Preference 
for Employment 

A. Form DC-2000RP Residency Preferencefor 
Employment, is to be completed and submitted 
with the employment application of each 
individual claiming or entitled to a 10-point 
residency preference when applying for 
competitive appointment (initial appointment) or 
competitive promotion to a position in the Career 
Service, Legal Service other than the Senior 
Executive Attorney Service, or the Management 
Supervisory Service. 

B. Except as provided in § 3.2 below, preference 
will be applied ONLY to qualified applicants who 
complete Form DC-2000RP by checking 
statement I, II, or V. 

C. The reverse side of Form DC-2000RP 
provides applicants with facts on the residency 
preference system. See Exhibit 1 of this 
Transmittal 

3.2 Determination of Entitlement to Residency 
Preference 

A. Preference is applied ONLY to qualified 
applicants who complete the Form DC-2000RP 
indicating that they are either: 

1. Bona-fide residents of the District of 
Columbia who claim a preference; or 

2. !,ill.!d!!!i:!,! to be afforded a preference. 

B. Entitlement to preference: 

1. Entitlement to preference will be 
afforded to pre-January 1, 1980 employees 
without a break in service; and former St. 
Elizabeths Hospital employees who accepted 
employment with the District government without 
a break in service effective October I, 1987, and 
who have not had a break in service since that 
date. 

2. To minimize the possibility ofthe 
loss of the entitlement to preference, the 
appropriate human resources (HR) staff is 
responsible for determining whether an applicant 

who did not fill out a claim form could be either a 
pre-January 1, 1980 employee or a St. Elizabeths 
employee as described in § 3.2 (B)(l) above. 

3. Verification of an employee's 
entitlement to preference is to be accomplished by 
reviewing the applicant's official personnel folder 
(OPF), or requesting verification ofthe 
entitlement. 

4. An employee entitled to preference 
who does not submit a Form DC-2000RP when 
applying for a position will be afforded preference 
as specified herein upon verification of 
entitlement through a review of his or her OPF. 

3.3 Application of Residency in the Merit 
Staffing Process 

A. A ranking system based on a scale of 100 
shall be used for ALL competitive 

employment decisions. See D.C. Official Code 
§ I-SIS.OI(a) 

B. The 1O-point residency preference shall be 
~~~ to any points awarded on the IOO-point 
scale. 

C. Unassembled Examinations (DC 2000 
Employment Application or Resume) 

1. Preference will be applied as follows 

to outside applicants and District government 

employees who claim preference on the basis of 

their current District of Columbia residency: 


(a) If at least 1 qualified outside 
applicant claims preference - 10 points are to be 
added to the 100-point scale score of each 
qualified outside applicant who claims preference, 
and to each qualified District government 
employee who claims preference (10 Points + 
RP). 

(b) If no qualified outs ide applicant 
claims preference - no points are to be applied to 
qualified District government employees who 
claim preference (No Points, Only RP). 

(c) If all applicants are current District 
government employees only - no points are to be 

Transmittal 
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applied to the score of qualified 
candidates who claim preference (No Points, 
Only RP). 

2. Preference will be afforded as follows 
to pre-January 1, 1980 employees without a break 
in service and former St. Elizabeths Hospital 
employees with an entitlement (right) to the 
preference: 

(a) If at least 1 outside applicant claims 
preference 10 points are to be added to the 100­
point scale score of each qualified employee who 
is entitled to receive preference (10 Points + 
RP). 

(b) If no outside applicant claims 
preference and at least one (1) post-
January I, 1980 employee claims preference - no 
points are to be applied to qualified employees 
who are entitled to receive preference (No Points, 
Only RP). 

(c) If no District of Columbia resident 
(outside applicant or post-January 1, 1980 
employee) claims preference no preference 
credit is to be applied (Neither Points nor RP). 

3. Candidates ranked in the highest 
categorical ranking who claim the preference or 
are !!fforded the preference as specified in 
§§ 3.3Cl(a) through (c) and 3.3C2(a) and (b) 
above, respectively, will have the designation 
"RP" placed next to their names and will be listed 
ahead of non-preference candidates on the 
selection certificate. When there is more than 1 
RP candidate, their names are to be listed 
alphabetically. 

D. Assembled Examinations (e.g., police officer, 
firefighter, and correctional officer positions) 

1. Preference is applied in the hiring 
process for entry-level assembled examinations as 
follows: 

(a) Ten (10) points are to be added to the 
score of qualified applicants who claim prefer­
ence. 

(b) When there is a tie in the numerical 

score, the preference candidates will have the 


designation "RP" placed next to their names and 
will be listed ahead of the non-preference 
candidates with the same score. 

2. Preference is applied in the assembled 
promotion process (promotional examinations) 
as follows: 

(a) No points are to be added to the score 
of preference candidates. 

(b) When there is a tie in the numerical 

score, the preference candidates will have the 

designation RP placed next to their names and 

will be listed ahead of the non-preference 

candidates with the same score. 


(c) In the case of preference candidates 
with identical numerical scores or non-preference 
candidates with identical numerical scores, ties 
will be broken as follows: 

(1) In accordance with the provisions of 
any applicable collective bargaining agreement; 
or 

(2) In descending order beginning with 
the candidate whose Social Security Number has 
the highest last digit. 

3.4 Responsibilities of Selecting Officials -
Unassembled Examinations 

A. When a selecting official receives a selection 
certificate containing residency preference (RP) 
candidates and non-residency preference (NRP) 
candidates, the selecting official must either: 

1. Select a RP candidate; or 

2. Return the selection certificate to the 
personnel office without action for cancellation of 
the vacancy announcement. 

B. While there are no provisions for a 
waiver of the residency preference, in cases of 
suitability. or when there are clear qualifications 
issues, a hiring official may submit written 
justification to the personnel authority requesting 
selection of a NRP candidate. 

Manual Transmittal No. 202, 
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SUBPART 4. NOTIFICATION AND CERTIFICATION REQUIREMENTS 

4.1 General 

A. Appropriate human resources (HR) staffmust 
ensure that the documents submitted in support of 
a claim of District residency or domicile are 
acceptable and sufficient, as well as make fmal 
determinations concerning the authenticity and 
sufficiency ofdocuments submitted by an 
appointee or employee. 

B. The HR representative designated to complete 
a residency fonn must men and date the 
appropriate fonn in the box designated for 
"OffICial Use Only" after ensuring that the 
employee has read the fonn, has had an 
opportunity to ask questions about the residency 
requirement or the form, has provided the proofs, 
as applicable, and has completed the appropriate 
forms. 

C. A copy ofthe completed and signed form 
must be provided to the employee and the original 
filed on the right side ofthe employee's OPF. 

D. All proofs submitted are to be copied and 
retained in the employee's confidential file. 

4.1 Offer or Employment Letters 

Offer ofemployment letters prepared for initial 
appointments and competitive promotions must 
contain information concerning the applicable 
residency requirement. 

4.3 Notifieation and Certification or 
Bona-Fide Residency Requirements 

(DC Fo,,,, 300) 

A. DC Form 300 is to be completed in the case 
of new appointments and competitive promotions 
for: 

1. Any person appointed or selected to a 
position in the Senior Executive Attorney Service 
(SEAS) within the Legal Service; and 

2. Any person who claims a residency 
preference and is selected. 

Form 300 on or before the effective date of 
appointment. See 6 DCMR B 301.4 and Exhibit 2 
of this Transmittal 

C. An employee who claimed the residency 
preference in applying for competitive promotion 
and is selected shall complete and sign the DC 
Form 300 no later than the day before the 
effective date ofthe promotion. See DCMR B . 
301.5 and Exhibit 2 of this Transmittal 

D. In signing DC Form 300, the person certifies 
that: 

I. He or she has received written 
notification of the applicable bona fide residency 
requirement; 

2. He or she has read the notice, has 
been given an opportunity to ask questions about 
the applicable bona fide residency requirement, 
and understands the requirement; 

3. He or she understands that failure to 
maintain bona-fide District residency for a period 
of 7 consecutive years, or bona-fide District 
residency during the period ofappointment, as 
applicable, will result in forfeiture of 
employtnent;and 

4. The place of residency stated in the 
certification is the person's actual, regular, and 
principal place ofresidence. 

4.4 Notification and Certification of 
Domicile Requirement (DC Fo,,,, 300D) 

A. DC Form 300D is to be used when processing 
persons subject to the domicile reqyirement. 
Appointees shall complete and sign the DC Form 
300D on or before their effective date of 
asmointment. See Exhibit 3 ofthis Transmittal 

B. In signing DC Form 3OOD, the person 
certifies that: 

1. He or she has received written 
notification of the domicile requirement; 

B. A new hire shall complete and sign the DC 

TI8IIlIittal No. 200. November 12, 2010 
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2. He or she has read the notice, has 
been given an opportunity to ask Questions about 
the domicile requirement and understands the 
requirement; 

3. He or she understands that failure to 
become a District domiciliary within 180 days of 
appointment, or to maintain District domicile 
during the period of appointment, as applicable, 
will result in forfeiture ofemployment; and 

4. The District ofColumbia address 
stated in the certification is the person's District 
domicile, as applicable. 

4.5 Certifieation ofSubmission ofProofs of 
District Residency or DomieUe (DC Form 305) 

DC Form 305 includes the list ofproofs that an 
appointee subject to a residency or domicile 
requirement must provide, either on the date of 
the initial appointment or competitive promotion, 
or within 180 calendar days ofappointment, as 
applicable. See Exhibit 4 ofthis Transmittal 

Tnnsmittll No. 200. NoYember 12. 2010 
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5.1 Reemployment 

Any person who has been continuously employed 
by the District government since December 31, 
1979 and is involuntarily separated as a result ofa 
reduction-in-force (R.IF) and who is later 
reemployed under the Agency Reemployment 
Priority Program (ARPP) or Displaced Employee 
Program (DEP) shall be entitled to the same 
exemption from the residency requirements of this 
chapter that the person enjoyed on the date of 
termination by RIF, ifany. 

5.1 Reinstatement 

A. A person who is reinstated retroactive to the 
date oftennination shall be entitled to the same 
exemption from the residency requirements of this 
chapter that the person enjoyed on the date of 
termination, ifany. 

B. A person who was receiving disability 
compensation under the provisions of Title xxm 
of the CMPA (D.C. Official Code § 1-623.01 et 
seq.) and who resumes employment with the 
District government pursuant to section 2345 of 
the CMPA (D.C. Official Code § 1-623.45) shall 
be entitled to the same exemption from the 
residency requirements ofthis chapter that the 
person enjoyed on the date of his or her separation 
from the District government service due to 
disability. ifany. 

TrMsnIittai No. 200. November 12, 2010 
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SUBPART 6. DOCUMENTING RESIDENCY REQUIREMENTS 


6.1 Preparation of tbe Standard Form 50 
Personnel Action 

A. Residency eompJianee eodes. The human 
resources (HR.) representative responsible for 
processing Standard Form (SF) SO personnel 
actions must ensure that the appropriate residency 
compliance ~ are inputted into the automated 
personnel system. 

B. Doeumenting SF 50s Penonnel Aetions 

1. As applicable, I of the following 
statements must be included in the "Remarks II 
section ofthe SF SO personnel action effecting the 
appointment (including competitive promotion) of 
a person wbo eerdfied on tbe DC For", 300 or 
DC For", 300D tbat be or sbe Is a bona-fide 
Dlstriet resident or domleiUary~ as applieable~ 
at tbe time of appoiatment: 

(a) Residency Preference Appointee 
(Career Service, Legal Service other than the 
SEAS, and MSS): 

REMARK: 

"Employee claimed and was awarded a residency 
preference and has provided the following 
documents as proofofbona-fide District 
residency: (list the I documents from 6 DCMR B 
306.3). Employee has agreed in writing to 
maintain bona fide District residency for a period 
of7 consecutive years from ~to~. 
Failure to maintain bona-fide District residency 
for the 7-year period will resuh in forfeiture of 
employment. .. 

(b) Residency Requirement Appointee 
(SEAS): 

REMARK: 

"Employee states that helshe is a District resident 
and has provided the following documents in 
support ofthis statement: (list the I documents 
from 6 DCMR B 306.3). Failure to maintain 
bona- fide District residency during the period of 
appointment will result in forfeiture of 
employment. .. 

(c) Domicile Requirement Appointee 
(Excepted and Executive Services): 

REMARK: 

"Employee states that helshe is a domiciliary of 
the District ofColumbia and has provided the 
following documents in support ofthis statement: 
(list the ~ documents from 6 DCMR B 306.3 and 
add the following language to the sentence: "and 
copies ofthe 11 proofs required under the 
domicile law or sworn affidavits where 
inapplicable.,,). Failure to maintain District 
domicile during the period ofappointment will 
result in forfeiture ofemployment." 

2. As applicable, 1 ofthe following 
statements must be included in the "Remarks" 
section ofthe SF-SO personnel action effecting the 
appointment ofa person wbo eerdfied on tbe DC 
For", 300 orDC For", 300D bls or ber Intent to 
beeome a bona-ftde Dlstriet resident or 
domieUiary wltbin 180 ealendar days of tbe 
date ofappointment: 

(a) Domicile Requirement ARPOintee 
(Excepted Service and Executive Services): 

REMARK: 

"Employee is not a domiciliary ofthe District of 
Columbia and is required to establish District 
domicile within 180 days ofappointment by 
~. Failure to meet this requirement by ~ 
will result in forfeiture ofemployment." 

(b) Residency Requirement Appointee 
(SEAS): 

REMARK: 

"Employee is not a resident ofthe District of 
Columbia and is required to establ~h bona-fide 
District residency within 180 days ofappointment 
by~. Failure to meet this requirement by 
~ will result in forfeiture ofemployment. .. 
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3. As applicable, 1 of the following 
statements must be included in the "Remarks" 
section ofthe SF-50 personnel action effecting the 
appointment ofa person who has been granted a 
waiver of the domleUe requirement because the 
position appointed to has been designated as hard­
to-fill. or because the appointee presents 
exceptional circumstances: 

(a) Domicile Requirement Appointee 
(Excepted and Executive Services) Appointment 
to Hard-to-Fill Position: 

REMARK: 

"The Mayor (for Executive Service appointees)! 
Director of the DCHR (for Excepted Service 
appointees in subordinate agencies) has granted 
the appointee a waiver ofthe domicile 
requirement upon designating the position hard­
to-fill. The waiver ofthe domicile requirement 
shall remain in effect only for as long as the 
appointee occupies the position for which the 
waiver was granted." 

(b) Domicile Requirement Appointee 
(Excepted and Executive Services) - Appointee 
who Presents Exceptional Circumstances: 

REMARK: 

"The Mayor (for Executive Service appointees)! 
Director ofthe DCHR (for Excepted Service 
appointees) has granted the appointee a waiver of 
the domicile requirement upon determining that 
the appointee presented exceptional 
circumstances. The waiver ofthe domicile 
requirement shall remain in effect only for as long 
as the appointee occupies the position for which 
the waiver was granted." 

4. The following statement must be 
included in the "Remarks" section of the SF-50 
personnel action effecting the appointment to the 
Senior Executive Attorney Service (SEAS) ofa 
person who has been granted a waiver of the 
residency requirement because the position 
appointed to has been designated hard-to-fill: 

REMARK: 

"The appointee was granted a waiver ofthe 

residency requirement upon designation ofthe 
position as hard-to-fill. The waiver ofthe 
residency requirement shall remain in effect only 
for as long as the appointee occupies the position 
for which the waiver was granted." 

5. SF-50 personnel actions shall be 
processed upon receipt of the proof to support 
the elaim of bona-fide Distrief residency or 
domleUe, and a DC Form 305 completed for an 
employee who previously certified his or her 
intent to become a District resident or domiciliary 
within 180 calendar days of the date of 
appointment The nature of the action is to be 
noted as "Bona-Fide District Residency 
Established" or "District o/Columbia Domicile 
Established, " as applicable, and 1 of the 
following statements used in the "Remarks" 
section ofthe personnel forms: 

(a) Domicile Requirement Appointee 
(Excepted and Executive Services): 

REMARK: 

"Employee states that helshe has established 
District ofColumbia domicile and has provided 
the following documents in support of this 
statement: (list the ~ documents from 6 DCMR B 
306.3 and add the following language at the end 
of the sentence: "and copies of the 11 proofs 
required under the domicile law or sworn 
affidavits where inapplicable."). Failure to 
maintain District ofColumbia domicile during the 
period ofappointment will result in forfeiture of 
employment." 

(b) Residency Requirement Appointee 
(SEAS): 

REMARK: 

"Employee states that helshe has established 
bona- fide District residency and has provided the 
following documents as proof: (list the ! 
documents from 6 DCMR B 306.3). Failure to 
maintain bona-fide District residency during the 
period ofappointment will result in forfeiture of 
employment." 
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SUBPART 7. REPORTING AND MONITORING REQUIREMENTS 


7.1 General 

A. By October 1 or eaeh year, appropriate staff 
within the DCHR shall prepare listings, 1u: 
agency, ofemployees subject to any ofthe 
residency requirements, and transmit each list to 
the ap,pro.priate subordinate aaency head. At a 
minimum, the listings shall include the name and 
Employee ID Number ofeach employee subject 
to a residency requirement. 

B. Upon receipt of the listing, the agency head 
(or designee) will inform each employee on the 
listing that he or she must submit the following 
documents to an agency representative by 
Oetober 20 of eaeh year after the III year of 
employment. and up to the end ofthe required 
.riod ofbona-fide District residency or domicile: 

I. The affidavit required under 6 DCMR 
B 306.12 (Exhibit 5, 6, or 7, as applicable). The 
affidavit certifies that, for the preceding 12 
months, the employee has complied with the 
applicable residency requirement, and provides the 
address used on the employee's most recent 
individual income tax returns for District of 
Columbia and federal tax purposes. 

2. IX: FortJI 309. Authorization to 
Release District o/Columbia Tax lriformation 
Affidavit (Exhibit 8). This affidavit authorizes the 
Director ofthe DCHR to annually obtain 
information from the Office of Tax and Revenue 
(OTR) on employees' tax records pertaining only 
to whether employees filed District of Columbia 
and federal tax returns for the year. An employee 
who refuses to sign IX: Form 309 shall forfeit 
employment. 

C. Agencies shall forward the 2 employee 
affidavits described in § 7.1 B above to the DCHR 
by October 22. 

7.2 Annual Verlneadon of Tax FlllDg Status 

A. By November 1 of eaeh year, the Director of 
the DCHR shall submit the IX: Form 3093 
received for each employee to the Office ofTax 
and Revenue (OTR). 

B. By November 15 of eseh year, the OTR 
shall submit information on the tilina status of 
individual tax returns for each employee who 
completed IX: Form 309. 

C. Upon receipt ofthe information from the 
OTR, appropriate staff within the DCHR shall 
review the information, determine which 
employees are not in compliance, if any, and 
advise the appropriate agency head ofthe action 
to take. The information shall be used as part of 
the agency's residency monitoring 
responsibilities. 

7.3 Quarterly Reports and Audits 

A. Each agency head shaH submit to the Mayor 
and the Council of the District ofColumbia 
(Council) Quarterly reports detailing the names of 
all new employees, their salary schedules, titles, 
and place of residence. The report shall explain 
the reasons for employment of non-District 
residents. See D.C. Official Code § 1-515.01 
(cXI) 

B. The Director ofthe DCHR shall conduct 
ODnUai audits ofeach subordinate agency's 
personnel records to ensure that all persons 
claiming a residency preference at the time of 
hiring comply with the requirements. Audit 
reports shall be submitted annually to the Council. 
See D.C. Official Code § 1-515.01(d) 
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SUBPART 8. FAILURE TO ESTABLISH AND MAINTAIN BONA-FIDE 

DISTRICT RESIDENCY OR DOMICILE 


8.1 General 

A. An employee who fails to establish bona-fide 
District residency or to become a District 
domiciliary within the required. time period or to 
maintain such bona-fide District residency or 
domicile as required shall forfeit his or her 
position and shall be terminated immediately. 

B. Termination ofappointment or employment 
resulting from the failure ofan appointee or 
employee to establish bona-fide District 
residency, or to become a District domiciliary, or 
to maintain such bona-fide District residency or 
domicile as required cannot be Qgpealed to the 
Office of Employee Appeals (OEA) or through 
any grievance procedure. 

8.1 Prior Notification Requirements 

A. Claim of Residency Preference 

1. The offer letter to an individual who 
claimed a residency preference at the time of 
application for initial 81lpointment and is selected 
for the position must specify that the individual 
must provide all the required proofs ofbona fide 
District residency not later than the effective date 
of the apgointment. The personnel authority shall 
not effect the Standard Form (SF) SO personnel 
action for the appointment until all the appropriate 
proofs are received. 

2. The offer letter to an employee who 
claimed a residency preference at the time of 
application for a competitive promotion or a 
competitive 81lpointment other than inqial 
appointment or promotion (i.e., competitive 
reassignment) and is selected for the position must 
specify that the employee must provide all the 
required proofs ofbona fide District residency not 
later than the effective date of the promotion or 
other appointment. The personnel authority shall 
not effect the SF SO personnel action for the 
competitive promotion until all the appropriate 
proofs are received. 

B. Senior Executive Attorney Service (SEAS) 
Employees Subject to Residency Requirement 
and Excepted and Executive Services 
Employees Subject to the Domicile 
Requirement 

1. The offer letter to an appointee to a 
SEAS position; or an appointee to a position in 
the Excepted or Executive Services subject to the 
domicile requirement must contain information 
concerning the applicable requirement. 

2. SEAS employees and employees 
subject to the domicile requirement who are to 
establish bona-fide District residency or domicile 
within 180 days ofappointment should be 
provided with a written notice (Exhibit 10 or 11, 
as applicable) at least 30 days prior to the IBOth 
day ofthe appointment, reminding them ofthe 
applicable requirement. 

3. The written notice will: 

(a) Specify the date by which the 
employee is to establish bona-fide District 
residency or domicile, as applicable; 

(b) Include the listing(s) of the proofs 
required to establish bona-fide District residency 
or domicile, as applicable; and 

(c) Serve as notification to the 
employee that ifall of the required proofs are not 
received by the specified date, he or she will be 
terminated immediately thereafter. 

4. The required proofs to establish bona­
fide District residency or domicile, as applicable, 
must be received in the personnel offICe by S:OO 
p.m. on the I BOth day ofthe appointment. 

S. Failure to provide prior notification 
shall in no way affect the validity ofa termination 
based upon failure to comply with the bona-fide 
District residency or domicile requirement, as 
applicable. as forfeiture ofthe position is required 
by law. See D.C. Official Code §§ 1-60B.59(b) 
and 1-609.06(a) 
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8.3 Forfeiture and Termination 

A. An employee subject to a residency or 
domicile requirement who fails to provide all of 
the required proofs as specified in § 8.2 above will 
forfeit his or her position effective on the 181at 

day after appointment The effective date of the 
forfeiture SF SO personnel action shall not be a 
Saturday, Sunday, or legal holiday, but shall be 
the next day which is not a Saturday, Sunday, or 
legal holiday. 

B. As specified in Subpart 9 ofthis Transmittal, 
an employee subject to a residency requirement 
who, having established bona-fide District 
residency or having become a District 
domiciliary, fails at any time after that to maintain 
such bona-fide District residency or domicile for 
the required time period wilt be terminated from 
District government service. 
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SUBPART 9. ALLEGATIONS OF RESIDENCY VIOLATIONS AND 

TERMINATIONS FOR NON-COMPLIANCE 


9.1 GeDera) 

A. Whenever the personnel authority has 
reasonable cause to believe that an employee ofan 
agency subject to its personnel authority is not in 
compliance with a residency requirement, the 
personnel authority shall issue a written notice to 
the employee to show cause why his or her 
position should not be forfeited (Exhibit 8 or 9, as 
applicable). See 6 DCMR B 301.1(a) 

Whenever an agency head has reasonable cause to 
believe that an agency employee is not in 
compliance with a residency requirement, the 
agency head (or designee) shall notify the 
personnel authority, and request that the personnel 
authority issue a written notice to the employee to 
show cause why his or her position should not be 
forfeited (Exhibit 8 or 9, as applicable). See 6 
DCMR B 301.1 (b) 

B. The notice to show cause shall be issued 
ONLY during the period of time that the 
employee is required to maintain bona-fide 
District residency or District domicile, as 
applicable. 

C. If the employee issued the notice to show 
cause intends to present documents, facts, and 
circumstances to demonstrate compliance with the 
residency or domicile requirements, a pre-hearin& 
conference shall be conducted by the personnel 
authority. The employing agency shaH have the 
burden ofprooftmd persuasion concerning the 
employee's alleged non-compliance. 

D. Termination resulting from non-compliance 
with a residency requirement cannot be appealed 
to the Office ofEmployee Appeals or grieved 
through any grievance procedure. 

9.2 TermiaatioDs 

A. The agency head (or designee) shall submit 
the necessary documentation to the personnel 
authority to immediately terminate an employee 
who has forfeited his or her position due to non­
compliance with a residency requirement 

B. DocumeDtiDI forfeiture aetioDS. One (1) of 
the following statements must be included in the 
"Remarh" section ofthe Standard Form 50 
personnel action effecting the termination ofan 
employee who has forfeited his or her position 
due to non-compliance with a residency 
requirement: 

REMARK: 

(a> Career Service: "Employee 
terminated for failure to comply with the 
residency requirement ofD.C. Official Code § 1­
608.0 I (e);" 

(b) Legal Service (ineludl. tbe SeDior 
Executive Attorney Service) - "Employee 
terminated for failure to comply with the 
residency requirement of D.C. Official Code § 1­
608.59;" 

(e) Excepted Service - "Employee 
terminated for failure to comply with the 
residency requirement of D.C. Official Code § 1­
609.06;" 

(d) Management Supervisory Servlee­
"Employee terminated for failure to comply with 
the residency requirement ofD.C. Official Code 
§ 1-609.51;" or 

(e) Executive Service - "Employee 
terminated for failure to comply with the 
residency requirement of D.C. Official Code § 1­
610.59." 
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Exhibit 1: FORM DC-2000RP, 

Residency Preference for Employment 




_______________ 

GOVERNMENT OF THE DISTRICT OF COLUMBIA 
D.C. Department of Human Reloureel 

FORMDC-2000RP - RESIDENCYPREFERENCE FOR EMPLOYMENT 

[PART OF EMPLOYMENT APPLICATION) 

NOTE: 	 Residency Preference is claimed at the time ofapplication for a position in the Career Service, 
Educational Service, Legal Service other than the Senior Executive Attorney Service ("SEAS',), or 
Management Supervisory Service. Persons submitting wmer IRplications shall complete this Conn to 
claim/decline the preference; persons applying ~ shall follow the online application process to 
claim/decline the preference. Except for applicants covered under Sections lor II below, residency 
preference, ifapplicable, will not be granted unless this fonn is completed at the time ofapplication; 
or unless preference is claimed electronically (online) at the time ofapplication. 

Name: Last 4 Digits ofSSN: ______ 
(Print - Last Name. First Name, Middle Initial) 

Position Applied for: Job Requisition No.: _____ 
(Print) 

CHECK (..j) ONLY ONE (1) OF THE FOLLOWING STATEMENTS: 

0 
I. 

I, the undersigned, am cUll'ently a District government employee whose service began on or before 
December 31, 1979 and has been continuous since that date. I understand that I will not be required to 
submit proof ofor establish or maintain residency as a result ofreceiving preference. 

II. 

o I, the undersigned, am a former employee of the U.S. Department ofHealth and Human Services at St. 
Elizabeths Hospital who accepted employment with the District government, without a break in service, 
effective October 1, 1987. My service with the District government has been continuous since that date. I 
understand that I will not be required to submit proof ofor establish or maintain residency as a result of 
receiving preference. 

III. 

0 I, the undersigned, am not a bona fide District resident and I understand that I am not entitled to the 10­
p()int residency oreference. 

IV. 

[J I, the undersigned, am a bona fide District resident and I DECLINE the residency preference. 

V. 
0 I, the undersigned, am a bona fide District resident and I claim a residency preference in applying for the 
position indicated above. My current address is 

. I have read the ttFacts on Residency Preference 11 on the reverse side of 
this form, and I understand that ifselected for this position I will be required to submit no less than 8 proofs 
ofbona fide Distri5tt residencx Qn Qr befo~ the effecti~ date ofth~ Dl'mQintment; and maintain such bona 
fide District residen~ for a period of Z5tQlBcutiv~ ~m from th~ dBt~ Qf Dl'mQintment or Rromogog Qr 
fQrfeit the wsition. urther, I understand that if~ the end ofthe 7-year period to maintain bona-fide 
District residency I apply and am selected for another position without having claimed the preference for that 
position, I will still be required to fulfill my obligation to maintain bona-fide District residency for the 
remainder of the 7-year period. 

AppUeaDt'. SilDatare Date (MODtll, Day, Year) 

(OVER) 	 DC-2000RP (Rev. 9/10) 



FACTS ON RESIDENCY PREFERENCE 

(l) 	 An applicant for initial appointment with the District government in the Career Service, 

Educatiooal Service, Legal Service other thao the Seoior Executive Attorney Service 
(SEAS), or Maoagemeot Supervisory Service who is a bona fide District resident AT THE 
TIME OF APPLICATION may be awarded a residency preferenceofIO-points, unless 
he/she declines the preference points. 

(2) 	 An employee who applies for a competitive promotion in the services listed in no. I above and 
who is a bona fide District resident AT THE TIME OF APPLICATION may be awarded a 
residency preference of IO-points, unless he/she declines the preference points. 

(3) 	 The IO-point residency preference is to be claimed by completing the front of this form and 
submitting the form with the employment application. 

(4) 	 A bona fide District resident who declines the 10-point residency preference AT THE TIME 
OF APPLICATION for initial appointment or competitive promotion, if found to be qualified, 
WILL NOT receive any preference. If selected, the person .i!..nQl required to maintain bona 
fide residency. 

(5) 	 Residency preference will be afforded as follows: 

• 	 The 10 preference points will be added to any points awarded to the person on the 100-point 
scale used to rank qualified awlicants for the position. 

• 	 For competitive promotions, except promotional examinations (e.g., police officers, 
firefighters), the 10-point preference will be added to any points awarded to each qualified 
employee on the 100-point scale used to rank the qualified employees. 

• 	 Preference candidates will be selected ahead ofequally qualified non-preference candidates. 

(6) 	 A person who is awarded a lO-point residency preference and is selected for the position must 
agree in writing no later than the date ofappointment to maintain bona fide District residency 
for a period of7 consecutive years from the effective date of his or her appointment; and shall 
submit 00 less thao 8 proofs of bo~a-fide District resideocy 00 or before the effective date 
of the appomtmeot. Failure to maintain bona fide District residency will result in forfeiture of 
employment. 

(7) 	 The requirement to maintain bona fide District residency is applicable ONLY to an applicant 
and employee who is awarded a 10-point residency preference at the time ofapplication for 
initial appointment or competitive promotion and is selected. 

(8) 	 Entitlement to preference: Any person who was employed by the District government on 
December 31, 1979, and who is still employed by the District government without having had a 
break in service of 1 workday or more since that date; or, pursuant to the provisions ofPub. 
Law No. 98-621, any former employee ofthe U.S. Department of Health and Human Services 
at St. Elizabeths Hospital who accepted employment with the District government without a 
break in service effective October I, 1987 and who has not had a break in service since that 
date, will be &f811ted a residency preference upon application for a COMPETITIVE 
PROMOTION in the services listed in no. I above, if at least I qualified applicant for the 
position has claimed a residency preference. Ifselected, the employee is not required to 
establish or maintain bona fide District residency. 

(9) 	 An employee who is under a 7-year residency requirement who thereafter is awarded a IO-point 
residency preference in applying for another position (Le., competitive promotion), if selected, 
will be required to begin a new 7-year residency requirement effective the date of the new 
appointment. 



Exhibit 2: DC FORM 300, 

Notification and Certification of Bona-Fide 


Residency Requirements 
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GOVERNMENT OF mE DISTRICf OF COLUMBIA 
D.C. Department of Human Resources 

NOTIFICATION 

I. Any person who claims a residencY preference at the time ofapplication for employment or promotion to a position in the 
Career Service, LcgaI Service other than the Senior Executive Attorney Service (SEAS), or Management Supervisory 
Service, and who is selected for the position is required to maintain bona-fide District residencY for a period of1 
consccutivc years from the date oflPJ)Ointmqlt to the position. Failure to maintain bona-fide District resideney for the 7­
year period will result in forfeiture of employment. 

2. Any person who applies for a position in the SEAS within the LcgaI Service and who accepts appointment or is hired to fill 
a position in the SEAS must either: 

a. Be a bona.-fide resident of the District of Columbia at the time ofappointment and maintain such residencY during the 
period of his or her appointment; or 

b. Become a bona-fide resident ofthe District ofColumbia within 180 calendar days ofthe date of his or her appointment 
and maintain such residencY during the period of his or her appointment. 

3. Failure to comply with the applicable resideney requirement set forth above will result in forfeiture ofemployment. 

4. No single document, fact, or circumstance is conclusive in order to determine bona-fide District residencY; the following 
documents may be considered. In order to support a claim of bona-fide District resideney, you arc required to submit!12 
Im.1I 8 of'be dosumem listed below 9ft 9r before the effmjD dati oft'. Iggoiatm••t: 

a) Voter registration; b) Motor vehicle registration; c) Motor vehicle driver permit; d) Withholding and payment of 
individual income taxes. including copies ofD.C. tax returns certified by the D.C. Office ofTax and Revenue and copies of 
certified federal tax returns filed with the U.S. Internal Revenue Service; e) Certified deed or lease or rental agreement for 
real property; 1) Cancelled checks or receipts for mortpgc or rental payments; g) Utility bills and payment receipts; 
h) bank account statement in the District ofColumbia in the name ofthe employee; i) credit card or brokerage statements 
mailed to employee's residence' and j) automobile insurance statements for the employee based upon District residence. 

CERTIFICATION 

I certify that I have received and read the above notification of the residency requirement and that I have been given the opportunity 
to ask questions about the residencY requirement and that I understand the requirement. (Check the statement that applies to you. 
The lit statement is for usc by individuals who claimed residencY preference; the 2"" and 3.... for individuals in the SEAS]: 

Q I am currently a bona-fide resident ofthe District ofColumbia and I certify that the address stated below is my actual. regular 
and principal place of residence. I understand that ifl fall to maintain bona-fide District residencY for a period of7 
consecutive years, I will forfeit my position with the District government. 

Q 1am currently a bona-fide resident ofthe District ofColumbia and I certify that the address stated below is my actual, regular 
and principal place ofrcsidence. I understand that in fail to maintain bona-fide District residency during the period of 
appointment. I will forfeit my position with the District government. 

Q I intend to become abona-fide resident of the District ofColumbia within 180 calendar days ofthe date ofmy appointment. I 
understand that if I fall to become a bona.-fide District resident within 180 calendar days of the date ofappointment or fall to 
maintain bona-fide District residency during the period ofappointment after becoming a bona·fide District resident, I will 
forfeit my position with the District government. 

Full Name (Type or Print) Complete Street Address (Include Apt. iI) 

SilmatUre and Date CitvlStatclZio Code 

OFFICIAL USE ONLY 

o Documents presented support bona-fide District resideney. 

o SEAS selcctcc - Must become a bona-fide District resident 
within 180 days. by ___-=---:___' 

(Date) 

(position Control Number. Position Title, Series and Grade) 

(Type of Appointment and Effective Date of Appointment) 

Signature of DCHR Processing Official 

Date 

DC FORM JOG - NOTIFICATION AND CERTIFICATION OF BONA·FIDE RESIDENCY REQUIREMENTS 

Distributlon: Original to Official Personnel Folder; Copy to Employee DC Form 300 (Rev. 9110) 
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Exhibit 3: DC FORM 3000, 

Notification and Certification of 


Domicile Requirement 


B-DIIUict PeIlOllft........ Tnnsmitlll No. 200, Ncwember 11, 2010 




GOVERNMENT OF THE DISTRICT OF COLUMBIA 
D.C. Department of Human Resources 


DC FORM 3000 - NOTIFICATION AND CERTIFICATION OF DOMICILE RE UIREMENT 


NOTIFICATION 

I. 	 Any person who applies for a position in the Excepted or Executive Services and who accepts appointment or 
is hired to fill a position in the Excepted or Executive Services must either: 

a. 	 Be a domiciliary of the District ofColumbia at the time of appointment and maintain such domicile 
during the period of his or her appointment; or 

b. 	 Become a domiciliary of the District of Columbia within 180 calendar days of the date of his or her 
appointment and maintain such domicile during the period ofhis or her appointment. 

2. 	 Failure to comply with the domicile requirement set forth above will result in forfeiture ofemployment. 

3. 	 No single document, fact, or circumstance is conclusive in order to determine District of Columbia domicile; 
the following documents may be considered. In order to support a claim of District ofColumbia domicile, an 
individual must submit a minimum of~ ofthe documents listed below: 

(a) Voter registration; (b) Motor vehicle registration; (c) Motor vehicle driver permit; (d) Withholding and 
payment of individual income taxes, including copies of D.C. tax returns certified by the D.C. Office of Tax 
and Revenue and copies ofcertified federal tax returns filed with the U.S. Internal Revenue Service; 
(e) Certified deed or lease or rental agreement for real property; (f) Cancelled checks or receipts for mortgage 
or rental payments; and (g) Utility bills and payment receipts; h) bank account statement in the District of 
Columbia in the name of the employee; i) credit card or brokerage statements mailed to the employee's 
principal place of residence in the District ofColumbia; and j) automobile insurance statements for the 
employee based upon employee's principal place of residence in the District of Columbia. 

4. 	 In addition to the ~ items specified above, in order to fully support a claim of District of Columbia domicile 
you must provide all ofthe items listed below, for a combined total ofU proofs: 

(a) 	 A copy ofa change ofaddress form filed with the United States Postal Service containing the address of 
the employee's principal place ofresidence in the District of Columbia; 

(b) 	 A copy of an executed contract of sale for the real property that was the employee's principal place of 
residence at the time of accepting the appointment, if the employee owns a principal place ofresidence 
outside of the District ofColumbia; or a copy ofa change in the public records of the state where the 
employee was domiciled to show that the residence outside ofthe District of Columbia is no longer the 
employee's principal place of residence; 

(c) Copies of utility bills, including electric, gas, telephone, cable, water, or other residency bills associated 
with occupying real property in the District of Columbia. where the billing and mailing address are the 
same as the principal place of residence in the District of Columbia of the employee; 

(d) 	 A copy of a bank account statement in the District of Columbia in the name of the employee; 
(e) Copies of District ofColumbia and federal income tax returns that use the District of Columbia address 

which is the employee's principal place ofresidence; 
(f) 	 Copies ofprofessional dues statements mailed to the employee's principal place ofresidence in the 

District of Columbia; 
(g) A sworn affidavit from the employee attesting that the administration of the employee's estate is subject to 

District ofColumbia probate and estate taxes; 
(h) 	 Copies of credit card or brokerage account statements mailed to the employee's principal place of 

residence in the District ofColumbia; 
(i) 	 Copies of automobile, health, and life insurance contracts for the employee based upon the employee's 

principal place ofresidence in the District ofColumbia; 
G> 	 Copies of mortgage statements for the employee's principal place ofresidence in the District ofColumbia, 

or an executed lease for the employee's principal place ofresidence in the District of Columbia; I!!d. 
(k) 	A sworn affidavit from the employee attesting that his or her income, from any source, is subject to 

District of Columbia withholding tax and taxation. 

5. 	 As needed, and in accordance with D.C. Official Code § 1-609.06(c)(2), a person shall fulfill the proof of 
domicile requirements by submitting a sworn affidavit affirming that he or she has undertaken affirmative 
actions to comply with the requirements listed in sections 3 and 4 of this form and, ifa requirement is 
inapplicable, stating the reasons why the requirement does not apply. 

Distribution: Original to Official Personnel Folder; Copy to Employee 	 DC Form 300D (Rev. 9/10) 



CERTD'ICATION 


I certify that I have received and read the above notification ofthe domicile requirement, that I have 
been given the opportunity to ask questions about the domicile requirement, and that I understand 
the requirement. Check the statement that applies to you: 

Q I certify that I am currently a domiciliary ofthe District ofColumbia, and that I reside at the 
address stated below. I understand that ifI fail to maintain District domicile during the 
period of appointment, I will forfeit my position with the District government. 

Q I intend to become a domiciliary ofthe District ofColumbia within 180 ealendar daD ofthe 
date ofmy appointment. 1 understand that in fail to become a domiciliary of the District of 
Columbia within 180 calendar days of the date ofappointment or fail to maintain District 
domicile during the period ofappointment, I will forfeit my position with the District 
government. 

Full Name (Type or Print) 	 Complete Street Address (Include Apt. #) 

Signature and Date 	 City/State/Zip Code 

OFFICIAL USE ONLY 

Q 	 Documents presented support claim of 
District ofColumbia domicile. 

Q 	 Selectee must become a District of 
Columbia domiciliary within 180 days, 
by 	 . 

(Date) 

(position Control Nwnber. Position Title, Series and Signature ofDCHR. Processing Official 
Grade) 

(Type ofAppointment and Efl'ective Date of Appobdment) Date 

DC Form 300D (Rev. 9110) 
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Exhibit 4: DC FORM 305, 

CERTIFICATION OF SUBMISSION OF 


PROOFS OF DISTRICT 

RESIDENCY OR DOMICILE 


TI8IIIIDittaI No. 200. November 12, 2010 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 
D.C. Department of Haman Resources 

DC FORM 305 - CERTIFICATION OF SUBMISSION OF PROOFS OF DISTRICT 

RESIDENCY OR DOMICILE 


I, _________--------" hereby submit the following proofs and certify that I 
Full Name (Type or Print) 

I amlhave become a bona-fide District resident or domiciliary, that is, that I maintain a place of 

abode in the District ofColumbia as my actual, regular and principal place of residency. 

I. Employees who claimed a residency preference at the time of initial appointment or competitive 
promotion and were selected; and Senior Executive Attorney Service (SEAS) employees must 
submit no less than 8 document! from the list below as proof ofbona fide District residency. 
Excepted and Executive Service employees subject to the domicile requirement must submit a 
minimum of4 documents from the list below as proofofbona-fide District residency, as 
applicable: 

o Voter registration 

o Motor vehicle registration 

o Motor vehicle driver permit 

o Withholding and payment of individual income taxes, including copies ofDistrict of 
Columbia tax returns certified by the D.C. Office ofTax and Revenue; and copies of 
certified federal tax returns filed with the U.S. Internal Revenue Service 

o Certified deed or lease or rental agreement for real property 

o Cancelled checks or receipts for mortgage or rental payments 

a Utility bills and payment receipts: ________---' _______---' 

a Bank statement in the District of Columbia in the name ofthe employee 

a Credit card or brokerage account statements mailed to employee's principal place of 
residence in the District ofColumbia 

a Automobile insurance statements for the employee based upon employee's principal place 
ofresidence in the District ofColumbia 

II. In addition to a minimum of~ ofthe documents from the list above, every Excepted Service and 
Executive Service employee subject to the domicile requirement BB!1 submit copies ofeach of the 
11 documgts listed on page 2, or file a sworn affidavit affirming that he or she has taken 
affirmative action to comply with each requirement or, ifa requirement is inapplicable, the reasons 
why the requirement does not apply: 

(OVER) 

Distribution: Original to Official Personnel Folder; Copy to Bmployee DC Form 30S (Rev. 9110) 
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Q I. A ropy ofa change ofaddress fonn filed with the United States Postal Service containing the employee's 
principal place ofresidence in the District ofColumbia; 

Q 2. A copy ofan executed contnK:t ofsale for the real property that was the employee'S principal place of 
residence at the time of accepting the appointment, ifthe employee owns a principal place ofresidence 
outside of the District ofColumbia; or 

Q 2a. A copy ofa change in the public records ofthe state where the employee was domiciled to show that the 
residence outside the District ofColumbia is no longer the employee's principal place of residence; 

Q 3. Copies ofutility biDs, including electric, gas, telephone, cable, water, or other residency biDs associated 
with occUPYinJ real property in the District ofColumbia, where the biDing and mailing addresses are the 
same as the pnncipal place of residence of the employee in the District ofColumbia; 

Q 4. A copy of a bank account statement in the District ofColumbia in the name of the employee; 

Q 5. Copies of District ofColumbia and federal income tax returns that use the District ofColumbia address 
which is the employee's principal place ofresidence; 

Q 6. Copies ofprofessional dues statements mailed to the employee's principal place ofresidence in the District 
ofColumbia; 

Q 7. A sworn affidavit from the employee attesting that the administration ofthe employee's estate is subject to 
District of Columbia probate and estate taxes; 

Q 8. Copies ofcredit card or brokerage account statements mailed to the employee's principal place ofresidence 
in the District ofColumbia; 

Q 9. Copies ofautomobile. health, and life insurance contnK:ts for the employee based upon the employee's 
principal place ofresidence in the District ofColumbia; 

Q 10. Copies ofmortgage statements for the employee's principal place of residence in the District of Columbia, 
or an executed lease for the employee's principal place ofresidence in the District of Columbia; and 

Q 11. A sworn affidavit from the employee attesting that his or her income, from any source, is subject to District 
ofColumbia withholding tax and taxation. 

Q 12. Sworn affidavit(s) attesting that affirmative actions have been taken to comply with requirements nu.ber 
1 "ronk OSDLber 11 ,lmn. or ifa requirement is inapplicable, the reasons wby the requirement does not 
awl (~pecity the number ofsworn affidavits submitted and the requirement addressed by each sworn 
a aVlt): 

Employee's Sianature Date 

OFFICIAL USE ONLY 

I. • certify that I received the documents checked above.
---,(Pl"""in--:t"N.....ame--o'""f""'P,...ersonn--elnR,;-epre--se-n-:"tat-:-riv-e)...--' 

Personnel Itejrisentative's SignatW'e Date 

DC Form 30S (Rev. 9110) 
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Exhibit 5: DC FORM 306, 

CERTIFICATION OF COMPLIANCE 


WITH THE RESIDENCY REQUIREMENT 


E-District Personnel Manual Transmittal No. 209, November 27,2012 



------

-----------------------------------------------

--------------------

GOVERNMENT OF THE DISTRICT OF COLUMBIA 
D.C. Department of Human Resources 

DC FORM 306 - CERTIFICATION OF COMPLIANCE WITH THE RESIDENCY 

REQUIREMENT AFFIDAVIT [Senior Executive Attorney Service (SEAS)] 


YEAR: 

1, , hereby certify that for the preceding __ months 
Employee's Name Print # 

1 have been a bona-fide resident ofthe District of Columbia, that is, I have maintained a place of 

abode in the District of Columbia as my actual, regular, and principal place of residency. I 

further certify that during the above-stated period I have been and am currently in compliance 

with the residency requirement; and that my home address(es) for this period has/have been the 

following: [List home address(es) in reverse order starting with the most recent]: 

Additionally, the address(es) used on my most recent individual income tax return for District of 
Columbia tax purposes for year __ is/are as follows: 

District of Columbia tax return: 

I understand that this annual certification of my status as a bona-fide District resident is required. 
I understand that as a condition of employment I must continue to maintain bona-fide District 
residency during the period of my appointment, and that failure to maintain bona-fide District 
residency during the period of my appointment will result in forfeiture ofmy position and 
separation from District government employment. 

Employee's Signature Date 

Employing Agency: _________________ Employee ID #: ______ 

SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY OF ________ 

NOTARY PUBLIC 

MY COMMISSION EXPIRES: 

Distribution: Original to Employing Agency; Copy to Employee DC Fonn 306 (Rev. 11112) 
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Exhibit 6z DC FORM 307,

CERTIFICATION OF COMPLIANCE \ilITH THE
RESIDENCY REQUIREMENT

AFFIDAVIT

E-District Personnel Manual Transmittal No. 212, October 3,2013



I,

GOVERNMENT OF'THE DISTRICT OF COLUMBIA
D.C. Department of Human Resources

DC FORM 307 - CERTIF'ICATION OF' COMPLIANCE WITH THE RESIDENCY PREFERENCE
REQUIREMENT AFX'IDAVIT [Career Service, Educational Service,

Legal Service other than the SEAS, and Management Supervisory Servicel

YEAR:

of the
Print Employee Name Print Agency Name

hereby certify that for the preceding _ months I have been a bona-fide resident of the District of Columbia,
that is, I have maintained a place of abode in the District of Columbia as my actual, regular, and principal place
of residency. I further certify that during the above-stated period I have been and am currently in compliance
with the residency preference that I claimed and was afforded to me; and that my home address(es) for this
period has/have been the following:

List home address(es) starting with the most recent:

Additionally, the address(es) used on my most recent individual income tax return for District of Columbia tax
purposes for the year _ is/are as follows:

District of Columbia tax return:

"f understand that thß unnual certìJicatíon of my støtus as ø bonø-jide resident of the Dßtrict of Columbiø ß
required und thøt I must continue to maintsin ø bonø-Jide Dßtrìct residencyfor øt leøst seven (7) consecutive
yeørs,from the effective date of my øppointment, if I wøs appointed on or after Febraary 6,2008. I also
understand thatfailure to maíntøin thß required residency shall result inforfeiture of my posítion and
s ep ørøtion from Dìstrict governme nt employment.

I øffirm that my statements made in thß certíJicøtionform are true ønd accurate ønd understønd lhat
knowingly providíng a møteriøllyfølse statement to the Dßtrict of Columbiø ß punìshable by crìmínal
penøltíes."

Employee's Signature Date

Employee ID #

Distribution: Original to DCHR; Copy to Employee

DAY OX'

DC Form 307 (Rev. 10 /13)

SUBSCRIBED AND SWORN TO BEFORE ME THIS

MY COMMISSION EXPIRES:
NOTARY PUBLIC
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ExhibitTz DC FORM 308,

CERTIFICATION OF COMPLIANCE WITH THE
DOMICILE REQUIREMENT AFFIDAVIT

E-District Personnel Manual Transmittal No. 212, October 3,2013



I

GOVERNMENT OF THE DISTRICT OF COLUMBIA
D.C. Department of Human Resources

DC FORM 308 _ CERTIFICATION OF COMPLIANCE \ilITH THE DOMICILE
REQUIREMENT AFFIDAVIT [Excepted Service and Executive Servicel

YEAR:

of the
Print Employee Name Print Agency Name

hereby certify that for the precedint 
o 

months I have been a domiciliary of the District of Columbia. I

further certify that during the above-stated period I have been and I am currently in compliance with the

domicile requirement; and that my home address(es) has/have for this period been the following:

List home address(es) startins with the most recent:

Additionally, the address(es) used on my most recent individual income tax return for District of Columbia tax
purposes for the year _ is/are as follows:

District of Columbiatax return:

I understønd that thß ønnual certiJication of my status ss a domiciliøry of the District of Columbìø is
required. I understand thøt øs a condition of employment I must continue to be domiciled in the District of
Columbiø during the period of my øppointment, ønd thatføilure to be domicìled in the District of Columbiø
duríng the period of my appoìntment shall result in forfeiture of my posítìon ønd separation from Dístricl
g ov e r nment emp loyment.

I øffirm that my statements møde ín thß certiftcøtionform sre true and øccurate and understønd that
knowingly providing a materiøllyfølse sløtement to the Distríct of Columbiø ìs punishable by criminøl
penølties."

Employee's Signature Date

Employee ID #

SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY OF

MY COMMISSION EXPIRES:

Distribution: Original to DCHR; Copy to Employee

NOTARY PUBLIC

DC Form 308 (Rev.l0/13)
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Exhibit 8: DC FORM 309, 

AUTHORIZATION TO RELEASE DISTRICT 


OF COLUMBIA TAX INFORMATION AFFIDAVIT 


E-District PersOImel Manual Transmittal No. 209, November 27,2012 



-------

GOVERNMENT OF THE DISTRICT OF COLUMBIA 
D.C. Department of Human Resources 

DC FORM 309 - AUTHORIZATION TO RELEASE DISTRICT OF COL UMBIA 

TAX INFORMATION AFFIDAVIT [AIIServices1 


TAX YEAR: 

I hereby authorize the Director of the D.C. Department of Human Resources (DCHR) (or his or 
her designee), bearing the release or copy thereof, within 6 months of its date, to obtain 
information in my District of Columbia tax records pertaining only to whether I filed a District of 
Columbia tax return for the above-referenced year, the home address provided on the tax return, 
and the residency filing status listed on the return. This release is executed with full knowledge 
and understanding that the information is for the official use of the DCHR to establish 
compliance with District of Columbia government residency/domicile requirements attached to 
my employment with the District of Columbia government, and may not be disseminated to third 
parties without my written consent. 

I hereby release the custodian of such District of Columbia tax records from any and all liability 
for damages of any kind, which may at any time result to me, my heirs, family, or associates, 
because of compliance with this authorization and request to release information or any attempt 
to comply with it. 

I hereby authorize the Office of Tax and Revenue (OTR), Office of the Chief Financial Officer, 
to access, review, and research my tax records for the above-referenced tax year solely for the 
purpose of verifying whether I filed a District of Columbia tax return for the above-referenced 
year, the home address provided on the tax return, and the residency filing status listed on the 
return. OTR shall not reveal any financial information obtained from my tax records for any 
purpose. I further authorize the OTR to stipulate whether I filed District of Columbia tax returns 
for the above referenced year or any part of the year thereof, to an authorized representative of 
the DCHR Director. I understand that the information received from the OTR pursuant to this 
release will be placed in a confidential (secure) tile to be maintained by the DCHR, and that it 
shall not be subject to dissemination to any individual outside the DCHR. 

Finally, I understand that failure on my part to file this affidavit will result in forfeiture of my 
position and separation from District government employment. 

Full Name (Print): _________________________ 
Full Name (Signature: ________________________ 
Position Title: 
Employing Agency: ______________~J.ul_'.v 

SUBSCRIBED AND SWORN TO BEFORE ME THIS __DAY OF _______ 

NOTARY PUBLIC 
MY COMMISSION EXPIRES: 

Distribution: Original to Employing Agency; Copy to Employee DC Fonn 309 (Rev. 11112) 
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Exhibit 9: SAMPLE SHOW CAUSE LETTER­

DISTRICT RESIDENCY OR DOMICILE 

REQUIREMENT - SENIOR EXECUTIVE 


ATTORNEY SERVICE; AND EXCEPTED AND 

EXECUTIVE SERVICES 


Transmittal No. 100, November 12, 2010 



-------

[SAMPLE SHOW CAUSE LETI'ER: RlSlQENCY BEOUlBIMENT - SENIOR EXECUTIVE ATI'ORNEY 
SERVICE; AND DOMICILE BEOUIREMINT - EXCEPI'ED AND EXECUTIVE SERVICES) (Do Not Print) 

DCHRlEOM LE'ITERHEAD 

Name ofEmployee 
Home Address 

Dear 

The purpose ofthis letter is to inform you that there is reasonable cause to believe that you may not be 
in compliance with the (residency requirement) OR (domicile requirement). Upon appointment to the 
position of(Title), (Series), (Grade) in the (Agency) on (Date), you agreed in writing to comply with the 
requirement under which you are required to maintain (bona-fide District residency) OR (pistrict of 
Columbia domicile) for the duration ofyour appointment. Also, you acknowledged that you understood 
that failure to maintain (bona-fide District residMCl) OR (District of Columbia domicile) would result 
in forfeiture of your position by operation of (for the SEAS: D.C. Official Code § 1-608.59(b)/for the 
Exce,pted Service: D.C. Official Code § 1-609.06(a)/for the Executive Service: D.C. Official Code § 1­
610.59(a», and your separation from District government service. 

The information we have received is as follows: [List the information referred to here: _____ 

Based on this information, and in accordance with section 307 ofChapter 3, "Residency," of Subtitle B 
ofTitle 6, "Government Personnel," ofthe District of Columbia Municipal Regulations (DCMR), you 
must prove that you are in compliance with the requirement. Consequently, you are directed to show 
cause why you should not forfeit your employment with the District government. 

You are required to attend a pre-hearing conference on (Dme) at (Time). The pre-hearing conference 
will be held at (Location). Please contact (Name ofDCHR Rcmresentative), D.C. Department of 
Human Resources, at (202) ---,concerning the scheduled pre-hearing conference. 

The pre-hearing conference will consist ofa discussion regarding the procedures and issues in this 
matter. Ifnecessary, an evidentiary hearing will be held to determine if you are in fact a (bona-fide 
District resident) OR (District ofColumbia domiciliaa). At the evidentiary hearing, if one is held, 
you will have the opportunity to rebut the facts and information stated above and submit evidence to 
demonstrate your compliance with the requirement. You may be represented at the pre-hearing 
conference and evidentiary hearing by legal counsel if you so choose. 

Sincerely, 

DCHR Director 2B Mayor (or Designee) in the Case ofan Executive Service employee 
Title 

cc: Agency HR Advisor 
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Exhibit 10: SAMPLE SHOW CAUSE LETTER­
RESIDENCY PREFERENCE: INITIAL 

APPOINTMENT OR COMPETITIVE PROMOTION 
IN THE CAREER SERVICE, LEGAL SERVICE 

(EXCLUDING THE SENIOR EXECUTIVE 
ATTORNEY SERVICE), AND MANAGEMENT 

SUPERVISORY SERVICE 

TrIIlnittal No. 200, Novemller 12, 2010 



[SAMPLE SHOW CAUSE LETI'ER: RESIDENCY PREFERENCE - INITIAL APPOINTMENT OR 
COMPETITIVE PROMOTION IN THE CAREER SERVICE, LEGAL SERVICE (EXCLUDING THE SENIOR 

EXECUTIVE ATTORNEY SERVICE), AND MANAGEMENT SUPERVISORY SERVICE] (Do Not Print) 

DeHR LETTERHEAD 

Name ofEmployee 
Home Address 

Dear _______ 

The purpose of this letter is to infonn you that there is reasonable cause to believe that you may not be 
in compliance with the residency preference requirement. You were afforded the preference upon 
competitive selection to the position of (eosition Title), (Series), (Grade) in the (Agency) on ~. 
You agreed in writing to maintain bona-fide District residency for a period of (five (5» OR (seven (7» 
consecutive years from (Date), the effective date of the appointment, until~. Also, you 
acknowledged that you understood that failure to maintain bona-fide District residency for the (five­
year (5-year» OR (seven-year (7-year» period would result in forfeiture ofyour position by operation 
of(for the Career Service: D.C. Official Code § 1-60S.01(e)(2)1forthe Legal Service: D.C. Official 
Code § 1-609.59(a)/for the MSS: D.C. Official Code § 1-609.57), and your separation from District 
government service. 

The infonnation that we have received is as follows: [List the infonnation referred to here: ____ 

----------------------------_.] 

Based on this infonnation, and in accordance with section 307 of Chapter 3, "Residency," ofSubtitle B 
ofTitle 6, "Government Personnel," of the District ofColumbia Municipal Regulations (DCMR), you 
must prove that you are in compliance with the requirement. Consequently, you are directed to show 
cause why you should not forfeit your employment with the District government. 

You are required to attend a pre-hearing conference on ~ at (Time). The pre-hearing conference 
will be held at (Location). Please contact (Name ofDCHR Rm>resentative), D.C. Department of 
Human Resources, at (202) _--,concerning the scheduled pre-hearing conference. 

The pre-hearing conference will consist ofa discussion regarding the procedures and issues in this 
matter. [fnecessary, an evidentiary hearing will be held to detennine ifyou are in fact a bona fide 
District resident. At the evidentiary hearing, ifone is held, you will have the opportunity to rebut the 
facts and infonnation stated above and submit evidence to demonstrate your compliance with the 
requirement. You may be represented at the pre-hearing conference and evidentiary hearing by legal 
counsel ifyou so choose. 

Sincerely, 

DCHR Director (or Designee) 
Title 

cc: Agency HR Advisor 

http:1-609.57
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Exh:ibit 11: NOTICE - REQUIREMENT TO 

ESTABLISH BONA-FIDE DISTRICT RESIDENCY 


(SENIOR EXECUTIVE ATTORNEY SERVICE) 


TmIIIIIIiUId No. 200. Ncmmber 12" 2010 



--------

[SAMPLE NOTICE: REQUIREMENT TO ESTABLISH BONA-FIDE DISTRICT 
RESIDENCY - SENIOR EXECUTIVE ATIORNEY SERVICE] (Do Not Print) 

DCHR LETIERHEAD 

Name of Employee 
Home Address 

Dear 

This is a notice ofat least thirty (30) days to remind you that you are subject to the bona-fide District 
residency requirement pursuant to D.C. Official Code § 1-60S.59(b). Under this requirement, which is 
applicable to individuals appointed to the Senior Executive Attorney Service (SEAS) within the Legal 
Service, you are required to become a bona-fide District resident within one hundred eighty (1 SO) days 
from the date ofyour appointment to the SEAS position and maintain bona-fide District residency for 
the duration of the appointment. 

Your official personnel records indicate that you were appointed to the SEAS position subject to the 
requirement on (Date), and that you are required to establish bona-fide District residency by ~ and 
provide the D.C. Department ofHuman Resources (DCHR) with proof that you have established such 
residency by that date. Accordingly, you must provide the required proofs of bona-fide District 
residency not later than 5:00 p.m. on~. For your convenience, enclosed is a copy of the list of the 
required documents. You must submit the required proofs to (Name ofDCHR Re,presentative), 
(position Title), DCHR. Ms.lMr. (Name) is located at (Address). 

Please be advised that failure to submit the required documentation by 5 :00 p.m. on ~ will result 
in forfeiture of your position with the District government, by operation ofD.C. Official Code § 1­
60S.59(b), and your separation from District government service effective after 5:00 p.m. on~. 

If you have any questions concerning this notice, please contact Ms.lMr. (Name of DCHR 
Rtmresentative) at (Telephone Number). 

Sincerely, 

DCHR Director (or Designee) 
Title 

Enclosure 

cc: Agency HR Advisor 
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Exhibit 12: NOTICE - REQUIREMENT TO 

ESTABLISH DISTRICT OF COLUMBIA DOMICILE 


(EXCEPTED AND EXECUTIVE SERVICES) 


TI'IRIIftiUII No. 200, Novc:mber 12, 2010 



(SAMPLE NOTICE: REQUIREMENT TO ESTABLISH DISTRICT OF COLUMBIA 
DOMICILE - EXCEPTED AND EXECUTIVE SERVICES] (Do Not Print) 

DCHRIEOM LETTERHEAD 

(Date) 

Name of Employee 
Home Address 

~--------------
This is a notice ofat least thirty (30) days to remind you that you are subject to the domicile 
requirement pursuant to D.C. Official Code § 1-609.06(a). Under this requirement, which is applicable 
to individuals appointed to the rnxccmted Service) OR rnxecutive Service), you are required to 
become a District domiciliary within one hundred eighty (180) days from the date ofyour appointment 
to the rnxcepted Service) OR rnxecutive Service) position and maintain District of Columbia domicile 
for the duration ofthe appointment. 

Your official personnel records indicate that you were appointed to the (Exce,vted Service) OR 
rnxecutive Service) position subject to the requirement on ~, and that you are required to establish 
District ofColumbia domicile by ~ and provide the D.C. Department ofHuman Resources 
(DCHR) with proof that you have established such domicile by that date. Accordingly, you must 
provide the required proofs ofDistrict ofColumbia domicile not later than 5:00 p.m. on~. For 
your convenience, enclosed is a copy ofthe list of the required documents. You must submit the 
required proofs to (Name of DCHR Re.presentative), (Position Title), DCHR. Ms.lMr. (Name of 
DCHR Representative) is located at (Address). 

Please be advised that failure to submit the required documentation by 5:00 p.m. on ~ will result 
in forfeiture of your position with the District government, by operation of(for the Exce.gted Service: 
D.C. Official Code § 1-609.06{a)lforthe Executive Service: D.C. Official Code § 1-610.59), and your 
separation from District government service effective after 5:00 p.m. on ~. 

(fyou have any questions concerning this notice, please contact Ms.IMr. (Name ofDCHR 
Representative) at (Telephone Number). 

Sincerely, 

DCHR Director (or Designee) 2R Mayor (or Designee) in the Case ofan Executive Service Employee 
Title 

Enclosure 

00: Agency HR Advisor 

http:1-610.59



