
Suspension of New Clossificotion
Actions - Revised

District Personnel Manual Instruction No. 114-8
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Dote

lúy 14,2016

Expirotion Dote

Until superseded

Reloted DPM Chopters

114

NOIE: This DPM inslruclion supersedes DPM lnstruction No. I lÈ7 (some title), doted
July 12, 2016, to (l) odd clorifying longuoge concerning fhe scope of the moroforium
ond (2) include effective dote longuoge on poge 2 of lhe issuonce.

Overview

This DPM instruction is being issued to inform Disttict govefiìment subordinate agencies
(including those agencies with independent peßonnel authority and independent agencies
receiving classification services ftom the D.C. Department of Human Resources (DCHR)
and Human Resoutces Advisors of the suspension of classification setrrices due to the
Classification and Compensation Reform project.

ln this lnstruction

Exceptions

Cl cssificotion Morctoriu m
1,. DCHR has instituted a suspension on all new classification actions. This

motatotium has been implemented to facilitate the first phase of Classification and
Compensation Refotm.

2. Due to this moratorium, District government agencies are prohibited from
submitting new classification actions to DCHR or 

^ny 
other independent personnel

authority. This moratodum includes:

a. Subnissions of proposed rcalignmenîs, reorganiqations, reducTions-in-force, or an1 ruîrucluring

ffirts tltat require @pmual or czvtcutrence of DCHR, the Maltor, the Citlt Administrator or
Council action;

þ. Sabmissions þr re-certfications, re-descriplion:, or re-e¡tablishnenîs - during tbis period, the

3 yar re-cerlification reqairemenl wi// be waiued. Rem¿ilmenl can nccur as long as an
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established þosìtion desaiption accaraîeþ reflecrs The cumnt døties regardless of the last
reærtifed date;

c. Desk aadits and other posirion reyiews of enrumbered (fi//ed) positions;

d. Establishmenr of new career ladders; and

e. ReqøesTs to esrablish new þosilions.

o NOIE: All clossificofion requests received during the period of June 23, 2016, through
June 30, 2016, willbe reviewed on o cose-by-cose bosis for possible processing.

Exceptions
1.. In certain instances, classification actions may be submitted despite the suspension.

These exceptions include, but are not limited to, acdons that are deemed mission
crittcal as detetmined by the agency and DCHR, those that are federally funded, or
those actions that ate mandated by the Council or the Executive Office of the Mayor.
These exceptions will be reviewed by DCHR's Administradon for Recruitment and
Classification (ARC) on ârì individual basis.

2. In the event ân agency has an acdon that falls within one of the above exception
categories, the agency should submit the acdon to the attention of Lorraine Green,
Supervisory Human Resources Specialist, DCHR/ARC, by calling Q02) 442-9737 or
via email at lorraine.qreen@dc.qov.

o NOIE: Agencies ore required lo submil oll excepfion requesfs by woy of signed
memorondum from the ogency heod. A sconned copy of the memorondum musl be
tronsmitfed to Ms. Green of fhe emoil oddress obove, ond musf inclvde o brief
iustificofion exploining the reosonfs/ the exception is being requested.

Effective Dote
The provisions of this DPM instruction are effective retroacdve to July 7,2016.

Additionol lnformction
Inquiries concerning the provisions of this E-DPM instruction can be directed to DCHR's
Administration for Recruitment and Classification 

^t Q02) 442-9700.

Ventris C. Gibson,
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